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QUYCHE
Quan ly hoat d(>ng hop hie quae t~

cua Tru'ong d~i hoc San kh~u - f)i~n anh Hi! N(>i
(Ban hanh kern theo QuyJt dinh sJ 678/QIJ-SKDAHN ngay 23 thong 6 ndm 2020

cua Hieu truong Truong IJgi h9C San khdu - Dien anh Ha N9i)

Chuong I
NHUNG QUY DINH CHUNG

Di~u 1. Pham vi di~u chinh
Quy ch~ nay quy dinh hoat dong hop tac quoc t~ cua Truong Dai hoc San khau - Dien

anh Ha N9i (sau day goi la Truong), bao g6m:
1. Dam phan, ky k~t va thirc hien cac chuang trinh, k~ hoach, du an, thoa thuan

quoc t~;
2. T6 chirc, tham gia cac hoi nghi, h9i thao quoc t~;
3. Giao dich voi d6i tac mroc ngoai bang van ban;
4. Ti~p don va lam viec voi d6i tac mroc ngoai (doan vao);
5. T6 chirc doan di cong tac mroc ngoai (doan ra);
6. Cac hoat dong hop tac quoc t~ khac theo quy dinh cua phap luat va theo quy dinh

cua Quy ch~ nay.

Di~u 2. D8i tuong ap dung
Quy ch~ nay ap dung cho t~t ca cac don vi, ca nhan ti~n hanh cac hoat dong hop tac

quoc t~ cua Truong voi cac co quan, t6 chirc quoc t~, cac t6 chirc khac cua mroc ngoai, ca
nhan mroc ngoai, k~ ca cong dan Viet Nam lam viec cho t6 chirc mroc ngoai (sau day goi
la d6i tac mroc ngoai).

f)i~u 3. Nguyen t~c hoat dQng hop tac qudc t~
, Heat dong hop tac quoc t~ cua Truong phai tuan thu cac nguyen t~c sau:

1. Phil hop voi duong 16i, chu tnrong cua Dang, chinh sach, phap luat cua Nuoc Cong
hoa xa hoi chu nghia Viet Nam.

2. Bao dam sir chi dao thong nh~t cua Hieu tnrong d6i voi cac heat dong hop tac
quoc t~.

3. Ton trong luat phap va thong I~ quoc t~; chu dong tich Cl!Cmo rong quan he hop
tac qu6c t~ theo nguyen t~c ton trong d9C lap, chu quyen, toan ven lanh th6, dam bao
giu gin bi m~t va an ninh quoc gia theo quy dinh cua phap Iu~t hien hanh.

4. Bao dam, d~ cao hieu qua thiet thirc trong hoat dong hop tac quoc t~, t~p trung cho
cac nhiem vu trong Him cua Truong. Ti~p thu nhtrng tri thirc va kinh nghiem cua cac



mroc mot each chon loc, phu hQ'P voi truyen thong van h6a va di~u kien hoan canh cua
Viet Nam, g6p phan nang cao chat hrong dao tao, nghien ciru khoa hoc.

5. Bao dam, quan ly, sir dung ti€t kiem, dung muc dich, quy dinh cac nguon kinh phi.
Nghiem earn moi hanh vi Ioi dung hoat dong hQ'P tac quoc t€ d~ muu du loi ich ca
nhan.

Di~u 4. NQi dung hoat dQng hop tac qu6c t~
Hoat dong hQ'P tac quoc t€ cua Truong Dai hoc San khan - Dien anh Ha NQi quy dinh

trong Quy che nay bao g6m:
1. Xay dung chien hroc hQ'P tac quoc t€ cua Truong;
2. Xay dung k€ hoach dean ra, dean vao hang nam trinh c~p c6 th~m quyen phe

duyet;
3. Dam phan, kY k€t va th1,IChien cac thoa thuan quoc t€ v~ dao tao, b6i dirong va

nghien ciru khoa hoc, cac d1,Ian, chuang trinh, k€ hoach va heat dQng hQ'P tac quoc t€
cua Tnrong theo S1,Ichi dao cua Hieu tnrong va quy dinh cua phap luat hien hanh;

4. T6 chirc doan ra, doan vao, ti€p khach quoc t€;
5. T6 clnrc cac hQi nghi, hQi thao quoc t€;
6. Xay dung va quan ly viec thirc hien cac chuang trinh, d1,Ian, d~ tai nghien ciru

khoa hoc c6 S1,Itai tro va tham gia cua cac d6i tac qu6c t€ nharn tang cirong trinh dQ
chuyen man va co sa v~t chat, trang thiet bi, ky thuat cua Truong;

7. Ph6i hQ'P voi cac d6i tac mroc ngoai xay dung va th1,IChien cac chuang trinh hQ'P
tac lien k€t dao tao va b6i duong cho cong chirc, vien chirc, nguoi lao dong va sinh vien
dang theo hoc tai Truong;

8. Cac hoat dQng dao tao, b6i dtrong ngan han, dai han hoc vien quoc t€;
9. Ti€p nhan va sir dung ngan han giang vien thinh giang, tinh nguyen vien quoc t€;
10. Trao d6i ~n pham, thong tin, sach bao khoa hoc voi cac t6 chirc quoc t€ tai Viet

Nam hoac mroc ngoai nharn phuc vu cong tac giang giang, hoc t~p, nghien ciru khoa
hoc cua Truong theo quy dinh cua phap luat;

11. D~ nghi tang, xet tang cac hinh thirc khen thuong cho t~p the, ca nhan ngiroi mroc
ngoai c6 dong g6p cho SlJ phat tri~n cua Truong;

12. Xay dung bao cao v~ thuc hien k€ hoach doan ra, doan vao, cac bao cao chuyen
man theo dinh ky.

Di~u 5. Th§m quyen ciia Hieu trmrng trong hoat dQng hop tac qudc t~
1. Hieu tnrong chiu trach nhiem tnroc BQ tnrong BQ Van h6a, Th~ thao va Du lich v~

toan bQ hoat dong hQ'P tac quoc t€ cua Truong, Hieu tnrong quyet dinh nhfrng vfin d~
sau:

a) Quyet dinh hoac trinh co quan c6 tham quyen quyet dinh chu tnrong, phuong
huang hQ'P tac voi mroc ngoai v~ hoat dQng hQ'P tac qucc t€;

b) Ky hoac uy quyen kY va trinh dp c6 tham quyen ky cac thoa thuan hQ'Ptac quoc
t€·,

c) Phe duyet va trinh c~p c6 tham quyen ky k€ hoach trien khai thirc hien thoa
thuan hQ'P tac quoc t€ theo tham quyen;

d) Phe duyet va trinh c~p c6 tham quyen phe duyet du toan kinh phi va k€ hoach
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hang nam v€ hoat dong hop tac quoc t~ cua Truong;
e) Quyet dinh nhan sir va cac dean di cong tac mroc ngoai theo thAm quyen;
g) Quyet dinh viec thanh l~p Ban quan ly chuang trinh, dir an va bQ may giup viec

d6i voi cac chuang trinh, du an hop tac quoc t~.
h) Quyet dinh cac vim d€ khac v€ hoat dong hop tac quoc t~ trong pharn vi chirc

nang cua Truong.
2. Hieu tnrong co th~ uy quyen cho Ph6 hieu tnrong hoac BQ phan Hop tac quoc t~,

Phong Dao tao, Quan ly khoa hQC va Hop tac quoc t~ lien lac, trao d6i voi cac d6i tac
mroc ngoai tren ca So' da: duoc Hieu tnrong dong y v€ nQi dung.

Di~u 6. Nhiern vu, quyen han ciia cac don vi thuoc Trtrong trong hoat dQng
hop tac quac t~
1. BQ phan HQ'p tac quoc t~ thuoc Phong Dao tao, Quan ly khoa hQC va HQ'p tac quoc

t~ (sau day goi la BQ phan HTQT):
a) La diu moi trong viec thirc hien cac chu tnrong cua Truong trong hop tac, theo

doi, giam sat, phat trien, quan ly cac chuang trinh, du an hop tac quoc t~ v€ dao tao,
nghien ciru khoa hoc;

b) Ph6i hop voi cac don vi xay dung quy che, quy dinh va chien hroc, k~ hoach
hop tac quoc t~ hang narn. T6 chirc thirc hien, giam sat viec thirc hien nQi quy, quy
che, chien hroc, k~ hoach hop tac qu6c t~ da: ban hanh tren ca So' quy dinh cua Nha
mroc;

c) Ph6i hop voi cac don vi c6 lien quan d€ xuat nhan sir cho cac doan di cong tac
mroc ngoai trinh Hieu tnrong xem xet, quyet dinh;

d) Ph6i hop voi cac don vi c6 lien quan t6 chirc hoi thao, hoi nghi hop tac voi mroc
ngoai;

e) Ph6i hop voi cac don vi lien quan lam thu tuc cho dean di cong tac mroc ngoai
va doan, ngiroi mroc ngoai vao lam viec tai Truong;

g) Phoi hop voi cac don vi xay dung, quan ly chuang trinh, noi dung, thai gian
chuyen gia mroc ngoai d~n Truong lam viec, giang day va sinh vien quoc t~ sang hoc
tap, thuc t~p ... ; t6 clnrc don ti~p, s~p x~p noi a, lam viec, huang d~n tham quan cho
chuyen gia mroc ngoai theo quy dinh hien hanh;

h) Ph6i hop voi BQ phan Tai vu, Phong Hanh chinh, T6ng hop l~p dir toan va thuc
hien cac thu tuc tarn irng, thanh quyet to an kinh phi cho heat dong hop tac quoc t~;

i) Tham rrnru giup Hieu tnrong trong viec quan ly thong nhat heat dong hop tac
, quoc t~ cua Truong;

k) Soan thao van ban lien quan d~n hop tac quoc t~. Ti~p nhan, dich, gfri van ban,
thu, tai lieu ... phuc vu cho hoat dong quan h~ quoc t~ cua Truong. Quan ly, hru trfr
thong tin, tai lieu h6 sa v€ hop tac quoc t~, khach mroc ngoai dung quy dinh hi~n
hanh.

2. Phong Hanh chinh, Tong hop:
a) Ph6i hop voi BQ phan HTQT va cac don vi lien quan thirc hien cong tac l~ tan,

don tiep, phuc vu dean ra, dean vao, hQi nghi, hoi thao va cac hoat dong hop tac qu6c
t~ khac.

b) BQ phan T6 chirc can bo:
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- Ph6i hop voi BQ phan HTQT va cac don vi lien quan trinh Hieu tnrong ra quyet
dinh voi nhtrng doan ra khong sir dung ngan sach nha mrcc va thAm quyen quyet
dinh boi Hieu tnrong:

- D6i voi nhtrng doan ra c6 Slr dung ngan sach nha mroc, BQ phan T6 chirc can bQ
phoi hop voi BQ phan HTQT xin y kien chi dao cua Hieu tnrong trinh Lanh dao BQ
Van h6a, Th€ thao va Du lich, cac Cue, Vu chirc nang ra quyet dinh.

- Ph6i hop voi BQ phan HTQT va cac don vi lien quan xay dung k~ hoach dao tao, b6i
duong cong clnrc, vien chirc, ngiroi lao dong, h9C sinh, sinh vien a mroc ngoai trinh
Hieu tnrong phe duyet.
c) BQ phan Tai vu:

- Quan Iy cac khoan kinh phi h6 tro cho cac chuang trinh, dir an, kiern tra, huang
d~n I~p dir toan, thuc hien cac thu tuc tarn irng, thanh toan, quyet toan kinh phi;
kiem tra, trinh Hieu tnrong xet duyet then dung quy dinh cua phap luat.

- Tham rmru cho Hieu tnrong trong viec can d6i, b6 tri kinh phi cho heat dong
hop tac quoc t~ then quy dinh cua phap luat v~ ngan sach.

3. Phong Cong tac H9C sinh sinh vien:
- Ph6i hop voi BQ phan HTQT va cac don vi lien quan trinh Hieu tnrong chi dao

trong tnrong hop dean ra la h9C sinh, sinh vien.
- Ph6i hop voi BQ phan HTQT quan Iy hru hoc sinh mroc ngoai hoc t~p tai Truong

va sinh vi en Truong dtroc cir di h9C t~p, nghien ciru tai mroc ngoai,
4. Cac don vi duoc Hieu tnrong phan cong thirc hien chuang trinh, du an hop tac
quoc t~ c6 trach nhiem:

a) Ph6i hop voi BQ phan HTQT xay dung cac chuang trinh, du an hop tac quoc t~;
b) Ph6i hop voi BQ phan HTQT va cac don vi lien quan thuoc Truong tham rmru

cho Hieu tnrong va t6 chirc tri€n khai thirc hien, quan Iy, giam sat hoat dong d6i ngoai
theo dung k~ hoach da diroc Hieu tnrong phe duyet va chiu trach nhiem v~ ti~n dQ, ket
qua thtrc hien;

c) Thirc hien ch~ dQ bao cao then quy dinh cua phap luat va Quy ch~ nay.
5. Lanh dao cac don vi thuoc Truong chiu trach nhiem tnroc Hieu tnrong v~ viec t6

chirc, thirc hien hoat dong d6i ngoai va hop tac quoc te trong pham vi clnrc nang, nhiem
vu duoc phan congo

Di~u 7. Ch~ dQ bao cao
Sau m6i hoat dong d6i ngoai (di cong tac mroc ngoai, chuyen gia sang giang day),

• don vi hoac ca nhan ducc phan cong thuc hien phai nQP -bao cao k~t qua thuc hien
(chuyen di cong tac, dot giang day cua chuyen gia ...) cham nhat la sau 05 ngay lam viec
k€ tir khi k~t thuc hoat dong.

Chuong II
ICEHO~CH HO~T DONG HQP TAc ouoc TE HANG NA.M

Di~u 8. Can Clf xay dung k~ hoach hang nam v~ hoat dQng hop tac quae t~

Can err van nhu cfru va tinh hinh thirc t~ v~ hop tac voi mroc ngoai trong cong tac dao
tao, nghien ciru khoa h9C, can cir van chu tnrong, duong 16i chinh sach cua Dang va phap
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lu~t cua Nha mroc, BQ phan HTQT xay dung k~ hoach v€ hoat dong hop tac quoc t~ hang
nam cua Truong.

Di~u 9. Trinh tl}' xay dung k~ hoach hang narn v~ hoat dQng hop tac qu6c t~
1. Can cir chirc nang, nhiem vu va nhu c~u v€ hoat dong hop tac quoc t~, cac don vi

c6 trach nhiern d€ xufit cac heat dong hop tac quoc t~ cu th~ cua nam ti~p theo giri v€
BQ phan HTQT tnroc ngay 10/6 hang nam.

2. Tren co sa y kien cua cac don vi, BQ phan HTQT l~p k~ hoach va l~p dir toan kinh
phi cho hoat dong hop tac quoc t~ cua Truong bao cao Hieu tnrong quyet dinh va trinh
BQ Van h6a, Th6 thao va Du lich phe duyet tnroc ngay 1017 hang nam. (Phu luc 1)

Di~u 10. NQi dung k~ hoach hang nam v~ hoat dQng hop tac qudc t~
1. NQi dung k~ hoach hoat dong hop tac quoc t~ hang narn bao gorn:

a) Cac thoa thuan, dtr an v€ hop tac quoc t~ du kien se ducc ky k~t va trien khai;
b) HQi nghi, hQi thao quoc t~ v€ cong tac dao tao, nghien ciru khoa hoc;
c) K~ hoach dean ra, doan vao (chinh thirc, khong chinh thirc);
d) Cac hoat dong hop tac quoc t~ khac.

2. BQ phan HTQT chu tri phci hop voi cac don vi t6 chirc thirc hien t6t k~ hoach hop
tac quoc t~ hang nam cua Tnrong, d6ng thai giup Hieu tnrong huang d§n, don d6c,
kiem tra viec thirc hien,

Chuong III
SO~ THAO, DAM pHAN, KY KET vA rntrc HI~N THOA THU~

HQ'P TAc ouoc TE

Di~u 11. Soan thao Thoa thuan hop tac quAc t~
Sau khi c6 S\I d6ng thuan cua d6i tac mroc ngoai, BQ phan HTQT phoi h9'P voi cac

don vi lien quan bao cao Hieu tnrong quyet dinh trinh BQ Van h6a, Th~ thao va Du lich
xem xet va cho phep kY k~t thoa thuan hop tac voi d6i tac mroc ngoai,

Di~u 12. Ky k~t Thoa thuan hop tac qu6c t~
1. Sau khi c6 van ban cua BQ Van h6a, Th~ thao va Du lich cho phep ky k~t thoa

thuan hop tac, BQ phan HTQT chu tri phoi hop voi cac don vi c6 lien quan dtr kien
, thanh phan tham gia kY k~t voi phia d6i tac mroc ngoai trinh Hieu truong quyet dinh.

2. Truong hop Hieu tnrong uy quyen cho Ph6 hieu tnrong ky Thea thuan h9'P tac
quoc t~, cham nhat la 05 ngay him viec truce khi ky, BQ phjtn HTQT pho: h9'P voi cac
don vi c6 lien quan chuan bi van ban uy quyen trinh Hieu tnrong quyet dinh.

Di~u 13. Tri~n khai thuc hi~n Thoa thuan hop tac qu6c t~
1. Tuy theo yeu du va noi dung tung Thoa thuan hop tac quoc t~, Hieu tnrong quyet

dinh don vi chu tri va cac don vi lien quan thirc hien Thea thuan hop UtC quoc t~. Trong
qua trinh thuc hien Thea thuan hop UtC qucc t~, neu phat sinh vfin d€ phtrc tap, don vi
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chu tri thuc hien Thoa thuan hop tac quoc t~ c6 trach nhiern phoi hop voi BQ phan
HTQT va cac don vi lien quan bao cao Hieu tnrong xem xet, quyet dinh,

2. 86i voi Thea thuan hop tac quoc t~ la chuang trinh, dir an ti~p nhan tai tro BQ phan
HTQT phoi hop voi cac don vi lien quan trinh Hieu tnrong ban hanh quyet dinh thanh
l?p Ban Quan 1y chuang trinh, du an sau khi chuang trinh, du an duoc dp c6 tharn
quyen phe duyet.

Ban quan ly chuang trinh, dir an phoi hop voi BQ phan HTQT xay dung k~ hoach
tong th~ thirc hien chuang trinh, dir an trinh Hieu tnrong phe duyet then quy dinh tren
ca sa thong nhat y kien voi d6i tac ntroc ngoai tnroc khi t6 chirc thuc hien cac heat
dong dff ducc xac dinh.

Di~u 14. Trach nhiem bao cao k~t qua thuc hi~n Thoa thu~n hop tac qu3c t~
1. Cham nhftt la 15 ngay lam viec k~ tir ngay k~t thuc mlii giai dean hoac cham dirt

thai han cua Thea thuan hop tac quoc t~, chuang trinh, dir an, don vi chu tri, Ban Quan
1y chuang trinh, dir an c6 trach nhiem giri bao cao bang van ban qua BQ phan HTQT v€
k~t qua thirc hien; c6 phan tich, danh gia ket qua dff dat ducc va nhtrng t6n tai trong qua
trinh thirc hien va d€ xuftt hu6ng hop tac tiep theo.

2. Trang tnrong hop c§n giri van ban bao cao BQ, nganh lien quan v€ ket qua thirc
hien Thea thuan hop tac quoc t~, chuang trinh, du an, don vi chu tri, Ban quan ly
chuang trinh, du an phoi hop voi BQ phan HTQT chu~n bi du thao bao cao trinh Hieu
tnr6ng.

Churmg IV
TO CHUC HQI GHJ, HQI THAO ouoc TE

f)i~u 15. Tho tuc xin phep tA chirc h(>i ugh], h(>i thao qudc t~
1. Truce 30 ngay lam viec du kien t6 chirc hoi nghi, hQi thao qu6c t~ don vi chu tri

phoi hop voi BQ phan HTQT c6 van ban bao cao Hieu tnrong xem xet quyet dinh trinh
BQ Truong. Trang van ban neu r5:

a) Ly do, muc dich, yeu cau, noi dung cua hoi nghi, hQi thao
b) Su phu hop voi chirc nang, nhiern vu cua Truong
c) NQi dung, chuang trinh lam viec va cac hoat dQng ben 1€hQi nghi, hoi thao
d) Thai gian, dia di~m va du tru kinh phi
e) Thanh phan tham gia t6 chirc, bao gom ca phia Viet Nam va mroc ngoai, ca

quan tai tro (neu c6)
g) Cong tac tuyen truyen (neu c6), bien phap t6 chirc thuc hien.

2. Khi duoc BQ tnrong phe duyet cho phep t6 chirc hQi nghi, hQi thao quoc t~, don vi
chu tri t6 chirc phoi hop voi BQ phan HTQT va cac don vi lien quan xay dung chuang
trinh, k~ hoach, phan cong nhiem vu va t6 chirc thuc hien.

3. Truong hop kinh phi t6 chtrc hQi nghi, hQi thao quoc t~ diroc lfty tir cac khoan vien
tro cua d6i tac mroc ngoai, don vi chu tri t6 chirc phoi hop voi BQ phan HTQT va cac
don vi lien quan ti~n hanh cac thu tuc xin ticp nhan vien tro theo quy dinh cua phap
luat.
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Di~u 16. Thii t1)Cxin phep t6 clnrc hQi ngh], hQi thao quBc t~ ciia cac oBi tac
mrrrc ngoai
1. Truong hop d6i tac mroc ngoai d€ nghi t6 chirc hoi nghi, hQi thao quoc t~, tren ca

sa nhu d.u cua d6i tac mroc ngoai, BQ phan HTQT nghien CUu noi dung va cac heat
dong co lien quan d~n hoi nghi, hQi thao quoc t~.

Cac v~n d€ c~n nghien ciru g6m: rnuc dich, nQi dung, thai gian, dia diem t6 chtrc;
thanh phan tham gia t6 chirc; thanh phan tham dir; kinh phi t6 chirc va cac van d€ khac
co lien quan.

Trong thai han cham nhat la 30 ngay lam viec k~ ill ngay nhan ducc h6 sa hQ'P l~
cua d6i tac mroc ngoai d€ nghi t6 chirc hQi nghi, hQi thao quoc t~, BQ phan HTQT phoi
hop voi cac don vi thuoc Truong bao cao Hieu tnrong xem xet.

2. H6 sa: van ban d€ xu~t va du thao k~ hoach t6 chile hQi nghi, hoi thao voi cac nQi
dung quy dinh tai Khoan 1 Dieu 15 cua Quy che nay.

I)i~u 17. Trach nhiem t6 clnrc va quan ly hQi ngh], hQi thao quBc t~
1. Dan vi chu tri t6 chirc hoi nghi, hQi thao quoc t~ co trach nhiem:

a) Chuan bi nQi dung, tai lieu, bao cao, tham luan, nr lieu, s6 lieu tai hQi nghi, hQi
thao quoc t~; nQi dung cac ~n pham phat hanh truce, trong va sau hoi nghi, hQi thao;

b) Thirc hien cac quy dinh v€ cong tac bao v~ bi mat an ninh quoc gia, cac quy dinh
v€ thong tin tuyen truyen v€ hQi nghi, hQi thao;

c) Thong bao ngay cho ca quan co tham quyen d~ chi dao xu ly kip thai khi phat
hien nhirng v~n d€ phirc tap nay sinh trong qua trinh t6 chirc hQi nghi, hQi thao;

d) Thirc hien cac quy dinh cua phap luat v€ ch~ dQ chi tieu, thanh quyet toan tai
chinh;

e) Qui cong van d€ nghi lam thu tuc nhap, xu~t canh cho d6i tac mroc ngoai trinh
Lanh dao BQ cham nhat la 30 ngay lam viec truce ngay t6 clnrc hoi nghi, hoi thao;

g) D€ xuat viec t6 clnrc chieu da:i (neu co) va qua hru niem cho chuyen gia mroc
ngoai theo quy dinh;

h) Trong thai han 10 ngay lam viec sau khi k~t thuc hQi nghi, hoi thao, giri bao cao
danh gia k~t qua hQi nghi, hoi thao v€ BQ phan HTQT d~ tong hop bao cao Hieu
tnrong xem xet trinh BQ tnrong. (Phu luc 2)

2. BQ phan Hop tac quoc t~:
a) Lam thu tuc nhap, xuat canh cho d6i tac mroc ngoai tham du hoi nghi, hQi thao;
b) Ph6i hop voi don vi chu tri giai quyet theo tham quyen hoac bao cao Hieu

tnrong quyet dinh giai quyet nhtmg v~n d€ plnrc tap nay sinh trong qua trinh t6 chirc
hQi nghi, hQi thao;

c) La d~u m6i tong hop bao cao cua don vi chu tri t6 clnrc hQi nghi, hQi thao quoc
t~ d~ bao cao cac ca quan co thAm quyen theo quy dinh.

3. Cac don vi khac thuoc Truong co trach nhiem:
a) Ph6i hop, tao dieu kien cho viec t6 chirc hQi nghi, hoi thao theo su phan cong

cua Hieu tnrong;

b) Tao di€u kien v€ thai gian va b6 tri cong viec hQ'P 1y d~ can bQ, cong chirc, vi en
chirc cua don vi tham dir hoi nghi, hQi thao d~y du, dung d6i tirong khi duoc moi.

'·i
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Churmg V
TIEP DOl TAc NUOC NGOAI

Di~u 18. Quan h~ hop tac voi dBi tac mnrc ngoai
Hieu tnrong tnrc tiSp hoac uy quyen cho Ph6 hieu tnrong hoac BO phan HTQT trao

d6i voi d6i tac mroc ngoai nham thiet lap, cung c6 va tang cuong quan h~ hop tac quoc tS
cua Truong v€ cong tac dao tao, nghien ciru khoa hoc,

Di~u 19. Thii tuc xin ti~p dBi tac nurrc ngoai
1. Hieu tnrong uy quyen cho BO phan HTQT tiep nhan va xu ly yeu ciu v€ viec tiSp

d6i tac mroc ngoai tai Truong. Cac don vi thuoc Truong c6 nhu ciu tiep d6i tac mroc
ngoai chuyen d€ nghi dSn BO phan HTQT d~ xu ly, trinh Hieu tnrong xem xet, quyet
dinh.

2. Tnrong cac don vi thuoc Truong tiSp d6i tac mrcc ngoai trong cac tnrong hop sau
day:

a) Theo sir phan cong cua Hieu tnrong;
b) Theo d€ nghi cua Bo phan HTQT diroc Hieu tnrong phe duyet;
c) TV d€ xuat hoac thee d€ nghi cua d6i tac mroc ngoai va ducc Hieu tnrong cho
phep.

3. D6i voi nhtrng cuoc tiep d6i tac mroc ngoai cua Hieu tnrong duoc t6 chirc ngoai tru
So' Truong (bao g6m ca a trong va ngoai mroc), Bo phan HTQT hoac don vi chu tri
duoc phan cong c6 trach nhiem lam diu m6i trao d6i voi d6i tac mroc ngoai d~ thong
nhat v€ thai gian, dia di~m va cac di€u kien khac trinh Hieu tnrong xem xet, phe duyet
noi dung va cong tac chuan bi cho cuoc tiep,

Di~u 20. Trach nhiem ciia cac don vi lien quan trong vi~c tA chirc ti~p khach
nurrc ngoai ciia Hi~u truong:

1. BOphan Hop tac qu6c tS:
a) Thong bao cho d6i tac, cac don vi lien quan v€ thai gian va dia diem;
b) Ph6i hop voi cac don vi lien quan chuan bi tai lieu thee noi dung duoc phan

cong;
c) Ph6i hop voi phong Hanh chinh, T6ng hop chuan bi cac di€u kien v€ co sa vat

chfit phuc vu cho cuoc tiSp khach phu hop voi noi dung lam viec, l€ tan ngoai giao va
nghi l€ d6i ngoai; moi cac co quan bao chi, truyen thong tham dir thee nhu du cong
viec hoac theo chi dao cua Hieu tnrong;

d) D€ xufit thanh phan va phien dich cung tiSp doan.
2. Dan vi dircc phan cong chu tri chuan bi noi dung:

a) Chu tri, phoi hop voi cac don vi lien quan chuan hi va tong hop cac noi dung
tiSp khach trinh Hieu tnrong cham nhfit 01 ngay tnroc ngay tiep;

b) Phan cong lanh dao hoac cir can bo du tham quyen va am hieu chuyen rnon d~
tiep;

c) Tong hop, bao cao Hieu tnrong kSt qua cuoc tiep, d€ xu~t nhirng cong viec dn
trien khai tiSp theo.
3. Dan vi phoi hop:
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a) Chuan bi noi dung then yeu d.u va gtri don vi chu tri (ca ban in va file van ban)
cham nhat 02 ngay truce ngay ti€p (tnr tnrong hop dot xuAt hoac khong cAn van
ban);

b) CU dai dien dung thanh phan, am hieu chuyen man va d~ xuAt nhtmg cong viec
tri€n khai tiep theo.
4. Phong Hanh chinh, T6ng hop:

a) B6 tri dia di€m va phuong tien phuc vu c~n thiet cho cuoc tiep tren co sa d~
nghi cua Bo phan HTQT;

b) CU can bo ph6i hop voi Bo phan HTQT don, huang d~n va phuc vu cuoc tiep,

Di~u 21. Ti~p d6i tac nurrc ngoai ciia cac don vi thuQc Truong
1. Dan vi chu tri tiep co trach nhiem:

a) Lien h~ voi d6i tac mroc ngoai d€ xac nhan thai gian, dia di€m va d6i tuong
ducc ti€p;

b) Tnrong don vi co trach nhiem cu can bo du tham quyen va am hi€u chuyen man
d€ tiep;

c) Chuan bi noi dung tiep, d6i voi nhtrng cuoc tiep lien quan d€n nhieu don vi, don
vi chu tri phoi hop voi cac don vi lien quan chuan bi tai lieu, Truong hop noi dung
trao d6i vuot qua tham quyen quyet dinh, Tnrong don vi chu tri phai baa cao xin y
kien chi dao cua Hieu tnrong tnroc khi tiep;

d) Tong hop baa cao Hieu tnrong k€t qua cuoc tiep va d~ xuat nhtrng cong viec
trien khai tiep theo;

e) Dang ky phong tiep khach voi phong Hanh chinh, Tong hop, thong baa thai
gian, dia di€m va ten khach de huang d~n cho khach khi den lam viec.

2. Bo phan Hop tac quoc t€ co trach nhiem:
a) D~ nghi cac don vi lien quan ti€p d6i tac mroc ngoai theo chi dao cua Hieu

tnrong hoac theo noi dung d~ xuAt cua d6i tac mroc ngoai da: ducc Hieu tnrong phe
duyet;

b) H6 tro viec b6 tri nguoi phien dich cho cac don vi chua co kha nang tv' b6 tri
nguoi phien dich;

c) Truong hop BO phan HTQT chu tri tiep d6i tac ruroc ngoai rna noi dung lien
quan d€n chirc nang, nhiem vu cua don vi khac thuoc Truong hoac chuang trinh, dtr
an hop tac quoc t€, Bo phan HTQT moi dai dien cua don vi hoac chuang trinh, du an
hop tac quoc t€ lien quan cung dir,

, 3. Phong Hanh chinh, T6ng hop co trach nhiern:
a) B6 tri dia diem va phuong tien phuc vu c~n thiet cho cuoc ti€p tren co sa d~

nghi cua don vi chu tri tiep;
b) CU can bo phuc vu trong thai gian tiep,

4. D6i voi nhtrng cuoc ti€p cua cac don vi thuoc Truong duoc t6 chirc ngoai tru sa
Truong, don vi chu tri co trach nhiem baa cao Hieu tnrong (qua BO phan HTQT) phe
duyet va lam d~u m6i trao d6i voi d6i tac mroc ngoai de thong nhat v~ thai gian, dia
diem, cac di~u kien khac; chuan bi noi dung cho cuoc tiep khach trong pham vi tham
quyen diroc giao.
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Chirong VI
TO CHUC DOA.N RA, DON DOA.N NUaC NGOA.I VA.O CONG TA.C

Ml)C I: TO CHUC DOA.N RA NUaC NGOA.I CONG TA.C

Di~u 22. Nguyen t~c ta clnrc doan ra
1. Dean ra la doan do Lanh dao BQ hoac Hieu tnrong (thuoc pham vi tham quyen) cir

di cong tac mroc ngoai bang ngan sach nha mroc hoac do don vi khac tai tro, hoac tir
cac nguon kinh phi khac.

2. T~t ca cac doan ra phai duoc dang 10' trong k€ hoach dean ra hang nam diroc Hieu
tnrong xem xet phe duyet va trinh BQ tnrong, tnr cac doan ra do t6 chirc ngoai Truong
hoac t6 chirc mroc ngoai moi va tai tro toan bQ kinh phi. D6i voi cac dean ra phat sinh
ngoai k€ hoach, BQ phan HTQT phoi hop voi BQphan Tai vu thuoc phong Hanh chinh,
T6ng hop va don vi t6 chirc bao cao Hieu tnrong xem xet d~ trinh BQ tnrong quyet
dinh.

Di~u 23. D6i nrong duQ'c xet duyet ci'r ra nurrc ngoai cong tac
1. Cong chirc, vien chirc trong bien ch€ thuoc Truong hoac nhtrng nguoi lam cong

theo ch€ dQ hop d6ng dai han ill mot nam tro len do Truong true ti€p quan ly va tra
hrong;

2. Sinh vien duoc BQ tnrong hoac Hieu tnrong cir ra nuoc ngoai phuc vu cac heat
dong hop tac quoc t€ cua Truong;

3. Cong chirc, vien chirc thuoc Truong duoc giai quyet nghi che dQhuu tri nhung do
yeu d.u nhiem vu c~n thiet c6 th~ duoc BQ tnrong hoac Hieu tnrong (thuoc pharn vi
tham quyen) cir ra mroc ngoai cong tac n€u dap irng duoc cac yeu c~u ve chuyen mon
nghiep vu va du sire khoe tham gia chuyen cong tac;

4. Cong chtrc, vien chirc ra ruroc ngoai ve viec rieng thuc hien dung cac quy dinh cua
nha mroc ve xuat canh, nhap canh cua cong dan Viet Nam va cac van ban lien quan cua
BQ, Truong.

Di~u 24: Thii tuc doan ra mnrc ngoai cong tac
BQphan HTQT la d~u m6i ti€p nhan h6 sa xin chu tnrong Hieu tnrong xem xet trinh

BQhoac quyet dinh cir cac dean ra mroc ngoai.
1. H6 sa cir doan ra gom:

a) Giay de nghj cua don vi trong do neu r5 muc dich, noi dung va thai gian chuyen
di; s6 nguoi va nguon kinh phi;

b) Thu moi cua d6i tac trong hoac ngoai mroc;
c) Cac tai lieu lien quan khac theo quy dinh. (Phu luc 3,4,5)

2. Thu tuc d6i voi ca nhan nghi phep di mroc ngoai ve viec rieng:
a) Dan cua ca nhan c6 y kien cua don vi trong d6 neu r5 muc dich, nQi dung va thai

gian chuyen di; nguon kinh phi va cam k€t thirc hien quy dinh; (Phu luc 6)
b) Thtr moi cua d6i tac trong hoac ngoai mroc (neu c6);
c) Cac tai lieu lien quan khac theo quy dinh. (Phu luc 5)

3. Xet duyet va ra quyet dinh nhan sir doan ra mroc ngoai:
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BQ phan HTQT phoi hop voi BQ phan T6 clnrc can bQ va cac don vi lien quan xem
xet h6 sa, xin chi dao cua Hieu tnrong ra van ban ban hanh quyet dinh ctr dean ra rnroc

, ngoai cong tac theo tham quyen hoac trinh Lanh dao BQ xem xet, quyet dinh cir dean ra
mroc ngoai.

4. B6i voi ngiroi di hoc mroc ngoai dai han tir 06 thang tro len:
BQ phan T6 chirc can bQ chiu trach nhiem xem xet h6 sa nhan Sl,I, phoi hop voi BQ

phan HTQT bao cao Hieu tnrong xem xet quyet dinh trinh Lanh dao BQ, Vu T6 chirc
can bQ.

Di~u 25. Th§m quy~n quy~t dinh xu§t canh
1. BQ Van h6a, Th€ thao va Du Itch quyet dinh xuat canh:

a) Hieu tnrong, Ph6 hieu tnrong, K€ toan tnrong di mroc ngoai cong tac tir t~t ca
cac nguon kinh phi;

b) Vien chirc, ngiroi lao dong, sinh vien cua cac don vi tnrc thuoc Truong di nuoc
ngoai cong tac, hoc t~p, lao dong bang nguon ngan sach nha mroc;

c) Cong clnrc, vi en chirc di lam chuyen gia hoac cong tac dai han tai nuoc ngoai
(c6 thai gian tir 03 thang tro len); cong clurc, vien chirc duoc cir di cung dean cao c~p
cua Bang va Nha mroc,
2. Hieu tnrong quyet dinh xu~t canh:

Hieu tnrong quyet dinh xu~t canh d6i voi Truong cac don vi tnrc thuoc Truong tro
xuong, vien clnrc, ngiroi lao dong va sinh vien di mroc ngoai cong tac, hoc t~p bang
nguon kinh phi tai tro cua cac t6 chirc, ca nhan trong va ngoai mroc; giai quyet cho vien
chirc, ngiroi lao dong thuoc quyen quan ly nghi phep di mroc ngoai v€ viec rieng.

Di~u 26. Doan ra do Hi~u truong lam Truong doan ho~c tham gia
1. B6i voi Doan ra, BQ phan HTQT c6 trach nhiem phoi hop voi cac don vi c6 lien

quan d€ xu~t thanh vien trong Doan, dam bao trinh dQ chuyen rnon, ngoai ngtr va kinh
nghiem phu hop voi yeu cau cua tung hoat dong cu th€, trinh Hieu tnrong, BQ tnrong
quyet dinh theo tham quyen.

2. Bon vi diroc phan cong chu tri chuan bi nQi dung, cac di€u kien dn thiet, bao cao
Truong dean va ph6i hop voi BQ phan HTQT thirc hien cac cong viec lien h~ voi d6i
tac mroc ngoai s~p x€p chuong trinh, chuAn bi nQi dung va him cac thu tuc cho doan ra.

Di~u 27. HQp doan ra
Tuy tinh hinh thirc t€, theo yeu d.u cua Truong doan, tnroc khi doan len duong, don

vi chu tri t6 chirc doan ra ph6i hop voi BQ phan HTQT t6 chirc hop dean.

Di~u 28. T6 chirc thuc hi~n doan ra
I. Truong dean chiu trach nhiem v€ cac heat dong cua dean tu khi ra mroc ngoai den

khi v€ Viet Nam, nghiem chinh chap hanh cac quy dinh cua Bang va Nha mroc v€ quan
ly dean ra.

2. B6i voi cac doan ra su dung ngan sach Nha mroc, sau khi c6 quyet dinh ell dean ra,
trong thai han cham nhat la 03 ngay lam viec truce khi dean len dtrong, BQ phan HTQT
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va BQ phan Tai vu co trach nhiern hoan thanh thu tuc mua ve may bay, tarn irng kinh
phi cho doan. (Phu luc 7)

3. Trang tnrong hop vi ly do khach quan hoac thee yeu cfru cong viec ma dean khong
thS v~ mroc dung thai han, Truong dean hoac thanh vien cua doan co trach nhiern lien
lac v~ B<)phan HTQT hoac bao cao tnrc ti~p Hieu tnrong, Trong tnrong hop can thiet,
Truong co van ban bao cao trinh Lanh dao BQ xem xet, quyet dinh.

4. Sau khi doan v~ mroc, Truong doan hoac thanh vien trong doan (theo SlJ phan cong
cua Truong doan) co trach nhiem hoan thanh nQP bao cao k~t qua chuyen di v~ BQ phan
HTQT cham nhfrt la 05 ngay lam viec va hoan thanh viec thanh quyet toan kinh phi da
tarn irng cham nhat la 15 ngay lam viec. (Phu luc 8,9)

5. Trong thai han 10 ngay lam viec kS nr khi doan v~ mroc, tuy tnrong hop cu thS,
Truong doan co trach nhiem chuyen nhfrng h6 sa, tai lieu chuyen mon do d6i tac mroc
ngoai cung cfrp toi B<) phan HTQT va don vi chu tri doan ra dS khai thac va S11 dung
chung.

6. Truong hop cfrn thiet, Hieu tnrong chi dao BQ phan HTQT chu tri, phoi hop voi
cac don vi lien quan t6 chirc toa dam, bao cao ket qua, thong tin v~ chuyen di.

MlJC II: DON DoAN VAo
Di~u 29. Nguyen t~c t6 clnrc don doan nurrc ngoai vao cong tac

1. Dean mroc ngoai VaG lam viec voi Truong la nhfrng dean VaG thee chuang trinh
duoc thoa thuan gitra Truong va d6i tac mroc ngoai;

2. Viec moi doan vao, don vi chu tri trinh Hieu tnrong xem xet va phe duyet: noi
dung, rnuc dich, chuang trinh, thai gian lam viec, s6 hrong va chirc vu cua khach moi,
nguon kinh phi va cac chi ti~t khac co lien quan (qua BQ phan HTQT).

Di~u 30. Don ti~p doan vao
1. Chulln bi v~ hinh thirc va ti~p khach quoc t~:

a) Cong chirc, vien chirc khi tham gia hoat dong hop tac quoc t~ dn tuan theo quy dinh
cua Nha mroc v~ Ie tan ngoai giao va quy dinh van hoa cong sa cua Truong;

b) B<) phan HTQT chu tri, phoi hop voi cac don vi lien quan don tiep, phuc vu
trong su6t thai gian dean lam viec tai Truong. Tuy tung tnrong hop cu the, Hieu
tnrong co thS giao cho lanh dao don vi true thuoc chu tri;

c) Hieu tnrong t6 chirc chieu dai va tang qua luu niem cho dean;
d) BQ phan HTQT hoac don vi chu tri don, tien dean tai san bay.

2. Dan vi chu tri v~ noi dung co trach nhiem:
a) Chu tri phoi hop voi cac don vi lien quan chuan bi noi dung, tai lieu trinh Hieu

tnrong (qua B<)phan HTQT);

b) Cir can bQ tham du trong qua trinh hoat dong cua doan theo chuang trinh duoc
duyet;

c) Chu tri ph6i hop voi cac don vi lien quan bao cao Hieu tnrong k~t qua dot lam
viec (qua B<)phan HTQT) cham nhfrt 05 ngay lam viec sau khi k~t thuc dot lam viec,
3. B<)phan Hop tac quoc t~ co trach nhiem:

a) Chu tri phoi hop voi cac don vi co lien quan soan thao van ban bao cao Hieu tnrong
va trinh Lanh dao B<)quyet dinh cho phep Twang don dean vao;
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b) Chiu trach nhiem giai quyet cac thu tuc d6i ngoai d.n thiet phuc vu cho viec d6n
dean vao;

c) Lap dir toan va quyet toan chi phi cho viec t6 chirc d6n dean vao; dam bao kinh
phi phuc VI,l cho doan theo chuong trinh, dir toan ducc duyet; (Phu luc 10)

d) B6n ti~n dean theo k€ hoach, b6 tri noi an a, d~t tiec, chuan bi tang pham; di~u
hanh heat dong va phuc VI,l trong qua trinh lam viec cua dean theo chuong trinh da
duoc Hieu tnrong phe duyet;

e) T6 chirc cong tac thong tin, tuyen truyen tren cac phuong tien thong tin theo
chuong trinh duoc Hieu tnrong phe duyet.
4. Phong Hanh chinh, T6ng hop c6 trach nhiem:

Ph6i hop voi B(>phan HTQT va cac don vi lien quan d6n thirc hien cong tac 1~tan,
ti€p doan, b6 tri dia diem, phong hQP va phuong tien lam viec cho doan vao.

S. Cong chirc, vien chirc diroc cir ti€p khach quoc t€ c6 trach nhiern ghi chep d~y dti
va bao cao Truong don vi quan ly cua mlnh v~ k€t qua buoi tiep. Trong tnrong hop dn
thiet, Truong don vi phoi hop voi Bo phan HTQT bao cao Hieu tnrong k€t qua buoi
ti€p d€ xin y kien chi dao.

Di~u 31. Thii t1}.Cnh~p canh, xu§t canh cua d6i tac nurrc ngoai
BO phan HTQT chiu trach nhiem lam thu tuc nhap canh, xu~t canh cho cac ca nhan va

dean VaGlam viec, giang day tai Truong.

Di~u 32. Ti~p xuc v6i khach qu6c t~
Cong clnrc, vien clnrc cua Truong c6 th€ tiep xuc, g~p go khach quoc t€ d€ trao d6i

cong viec chuyen man, nhung khong dircc lam 10 bi mat nha mroc, an ninh quoc gia,
khong diroc n6i sai chu truong, dirong 16i, chinh sach cua Bang, phap luat cua Nha mroc va
cac quy dinh cua Truong.

Churrng VII
MOT so QUY DJNH KHAC

Di~u 33. Cung cAp thong tin hop tac qudc t~
1. Viec cung c~p tai lieu va trao d6i thong tin voi cac d6i tac mroc ngoai phai tuan thu

theo nhirng quy dinh bao mfit cua Nha mroc va nhtrng quy dinh hien hanh cua Bo Van
h6a, Th€ thao va Du lich, Truong Dai hoc San khau - Dien anh Ha Noi v~ ch€ do hoat

, dong cua Nguoi phat ngon,

2. Hieu tnrong chi dao viec thirc hien trong Truong va chiu trach nhiern truce Bo
tnrong viec tuan thu ch€ do bao mat theo quy dinh cua phap luat.

Di~u 34. Cong tac bien djch, phien djch
1. Noi dung cua cong tac phi en dich:

a) Phien dich cho Ban giam hieu ti€p va lam viec voi khach mroc ngoai, tham du
cac heat dong hop tac quoc t€, tham dir hOi nghi, hOi thao, l~ kY k€t van kien voi d6i
tac mroc ngoai va cac do an ra;

b) Phien djch bai giang, cac buoi lam viec cua chuyen gia mrcc ngoai, hoi nghi, hoi
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thao quoc t~.
2. Cong tac bien dich, hieu dinh tai lieu bao gom:

a) Cac van ban gui di cho d6i tac mroc ngoai va nhan duoc tir d6i tac nuoc ngoai;
b) Tai lieu phuc vu Ban giam hieu lam viec voi d6i tac mroc ngoai;
c) Tai lieu nghien ciru, tham khao, phuc vu giang day;
d) Cac tai lieu khac d€ phuc vu cho cong tac hop tac quoc t~.

3. Trach nhiem cua Be>phan Hop tac quoc t~:
a) B6 tri phien dich cho Ban giam hieu ti~p va lam viec voi khach mroc ngoai,

tham dir cac heat dong hop tac quoc t~, tham du hoi nghi, hoi thao, l~ ky k~t van kien
voi d6i tac mroc ngoai va cac doan ra cua Ban giam hieu;

b) T6 chirc phien dich, bien dich cac tai lieu then sir chi dao cua Hieu tnrong;
c) H6 tro cong tac phien dich va bien dich tai lieu khi c~n thiet.

4. Cac don vi thuoc Truong c6 di€u kien b6 tri can be>phien dich, bien dich:
a) Ph6i hop voi Be>phan HTQT t6 chirc cong tac phien dich d6i voi nhtrng cong

viec thuoc clnrc nang, nhiem vu cua don vi minh, bao gom ca cac cuoc tiep khach cua
Ban giam hieu c6 trao d6i cac v~n d€ chuyen mon thuoc chirc nang cua don vi;

b) Ph6i hop voi Be>phan HTQT t6 chirc cong tac bien dich tai lieu thuoc linh VlJC

chuyen mon, nghiep vu cua don vi;
5. Thuc hien cong tac phien dich, bien dich trong mot s6 tnrong hop dac thu duoi

day:
Truong hop c~n thiet phai bien dich, phien dich cac ngon ngft khac hoac do khoi

hrong cong viec Ian vuot qua kha nang bien dich, phi en dich cua don vi, Hieu tnrong
quyet dinh viec thue t6 chirc, ca nhan cung dp dich vu bien dich, phien dich. Kinh phi
thue dich vu phien dich, bien dich duoc thirc hien theo quy dinh cua Nha mroc. Truong
hop phai chi ngoai dinh rmrc, don vi chu tri phoi hop voi Be>phan HTQT, Be>phan Tai
vu trinh Hieu tnrong xem xet quyet dinh.

6. Truong hop cu the se di€u dong can be>phi en dich, bien dich phuc vu cho cac cong
viec chung cua Truong, Be> phan HTQT phoi hop voi cac don vi trinh Hieu tnrong
phuong an di€u dong can be>then nguyen t~c:

D6i voi phi en dich phuc vu ti~p don dean van lam viec, giang day, he>inghi, he>ithao
quoc t~, ... Be>phan HTQT gui thong bao d~n don vi c6 can b(> duoc di€u dong tnroc 02
ngay lam viec d6i voi cac hoat dong hop tac quoc t~ thuong xuyen; truce 05 ngay lam
viec trong tnrong hop phien dich cho cac dean vao; truce 10 ngay lam viec d6i voi hoat
dong hop tac quoc t~ Ian nhir hci nghi, hoi thao quoc t~ cua Tnrong;

Di~u 35. Quy djnh khanh ti~t, ta clnrc chien dai va qua t~ng
1. Can cir c~p bac, chirc vu cua Truong doan ra, dean vao, Be>phan HTQT chu tri

ph6i hop voi cac don vi lien quan c6 trach nhiern trinh Hieu tnrong quyet dinh viec t6
chirc tiec chieu dai, tang qua cho d6i tac mroc ngoai tren co sa dinh mire, che de>hien
hanh, dam bao ti~t kiem, lich SlJ, phu hop voi truyen thong van h6a dan toe.

2. Be>phan HTQT phoi hop voi cac don vi lien quan trinh Hieu tnrong d~t hang san
xu~t cac loai qua tang cua Truong cho cac dean d6i tac mroc ngoai,

3. Qua tang, qua bi~u cua khach quoc t~ tang chung cho Truong, c~n chuyen cho Be>
phan HTQT ti~p nhan, phoi hop voi Be>phan Hanh chinh, QUlin tri va Be>phan Tai vu
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thuoc Phong Hanh chinh, T6ng hop d€ xuat viec str dung vao cac muc dich chung cua
Truong.

Churrng VIII
TO CHUC THTfC HI~N

Di~u 36. Trach nhiem thuc hi~n
1. Quy chS nay c6 hieu lire thi hanh illngay ky.
2. Toan thS cong chirc, vien chirc, ngiroi lao dong va sinh vien Truong Dai hoc San

khau - Dien anh Ha Noi c6 trach nhiem thuc hien Quy chS nay.
3. Trong qua trinh thirc hien nSu phat sinh nhirng vftn d~ moi hoac chua phu hop voi

yeu c~u thuc ti€n, Truong cac don vi tnrc thuoc c6 trach nhiem kip thai phan anh va gui
van ban bao cao Hieu tnrong qua B(>phan HTQT.~

~~#:.......;~ \ \\ l. : I,~ "v< TRuONG' .:

l--D~, HOc -
.< SAN KH.4U- GlEN . c
7, c
~o. HA N' . ,.....,j,
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