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QUY PINH
Vé cong tac khao thi ciia Truong Pai hoc San khiu - Dién dnh Ha Noi
(Ban hanh kém theo Quyét dinh s6 148 /QP-SKDAHN ngay 19/ 02/ 2021
cua Hiéu truong Truong Pai hoc San khéu — Dién anh Ha Noi)

Chuong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diu chinh va déi twong 4p dung

1. Véan béan nay quy dinh vé hoat dong khao thi dbi voi cac hé 16p thudc loai
hinh déo tao dai hoc, thac s, tién si tai Truong Pai hoc San khiu - Dién anh Ha
Noi (sau day viét tat 1a Truong DH SKDAHN hoic Nha truong).

2. Quy dinh 4p dung ddi vdi ca nhan, té chirc c6 lién quan dén hoat dong
khao thi cia Truong DPH SKDAHN.

3. Riéng d6i véi cdng tac thi tuyén sinh cc hé€ 16p s& dugc 4p dung theo Dé
an Tuyén sinh riéng ctia Truong PH SKDAHN.

Diéu 2. Giai thich tir ngir

1. Khéo thi: La toan bg hoat dong dé do ludng mirc do dap tmg ctia ngudi hoe
50 v6i muc tiu, yéu cau dao tao, dugc thé hién dudi céc hinh thirc thi, kidm tra.

Noi dung ctia hoat déng khéo thi bao gom: xay dung, quan 1y va st dung dé
thi, dé kiém tra; t& chitc thi, kiém tra; td chitc chim thi, kiém tra; to chirc chim
luan van, ludn 4n, tiéu luan chuyén nganh, v& dién tét nghiép, phim t6t nghiép;
cong b, cong nhéan két qua thi, kiém tra; phtc khao va tham gia giai quyét khiéu
nai, to céo lién quan dén céc hoat dong trén.

2. Thi, kiém tra:

- Thi: La hinh thirc danh gid ning luc cua nguoi hoc theo ding tiéu chi
tuyén chon du kién, x4c nhan muc do tiép thu hoc phan/mén hoc, ching nhan

trinh d6 hoc vén, bao gdm: thi tuyén sinh, thi két thic hoc phan va thi t6t nghiép.



- Kiém tra hoc phan: La hinh thire dénh gid nang luc ctia nguoi hoc cho mot
phén kién thtrc cua mdt hoc phan/mén hoc.

3. D€ thi, dé kiém tra: La cAc vin d& dudi dang cdu hoi, bai tap dé danh gia
nang luc ngudoi hoc so véi muc tiéu, yéu cdu dao tao dat ra (duoc yéu cau trong
ban mo ta chuong trinh dao tao).

4. Ngan hang dé thi: La tp hop cac cau hoi thi, tén vé dién, tén phim (hoac
yéu cau dic thu trong kiém tra d4nh gia cua céc khoa chuyén mén) kém theo dap én,
thang diém hoc tiéu chi chim diém thude ngi dung cin kiém tra, danh gia.

5. Hoc phﬁn: La don vi do khdi luong kién thirc tuong d6i tron ven dé
nguoi hoc tich luy trong qua trinh hoc tép.

6. M6n hoc: La bd phan cua chuong trinh hoc gdm nhing tri thirc vé mot
kién thure, mot van dé; co vi tri, tinh chat, muc dich va yéu cau nhét dinh.

Diéu 3. Nguyén tic hoat dong khao thi

Hoat dong khao thi thuc hién trén co s phap ludt va céc quy dinh cua trudng
Dai hoc San khiu - Dién anh Ha Noi theo nguyén tic ddc lap, khach quan, do don
vi chuyén trach ddm nhiém.

Chuong II
DE THI

Diéu 4. Quy dinh chung

1. Viéc xay dung dé thi phai duoc tién hanh ding quy trinh, tuén thu cac quy
dinh c6 lién quan cua Nha truong; Bé Giao duc va Pao tao.

2. Dé thi phai dat yéu cau danh gia khach quan nang luc, khd ning van dung thuc
tién ctia ngudi hoe trong pham vi chuong trinh déi véi ttmg hé dao tao.

3. Noi dung dé thi phai dam bao tinh khoa hoc, chinh xéc, chat ché, rd rang;
bam sat va bao quat toan bo chuong trinh hoc d3 duoc cong bé, dam bao yéu ciu
danh gid va phén loai duoc trinh d6 cia nguoi hoc.

4. Quy trinh quan 1y va st dung dé thi phai duoc bao mat theo quy dinh cua
phap luét va Nha truong.

5. Bé thi dugc chinh sira, b sung dinh ky.




Piéu 5. Quy dinh cu thé

1. B6i véi cac mon kién thire co ban/mén co sd.

a. Thi ty luan: Mdi dé thi phai c6 dit hai phan riéng biét: Phin noi dung d@ thi
va phan déap an.

- Dé thi:

+ 86 dé thi trong mdi hoc phan dugc xdy dung theo ty 1& 01 dé thi/05 tiét
(theo tong sd tiét ctia hoc phin/mén hoc);

+ Dé thi phai ghi rd thoi gian lam bai, nguol hoc duge hoac khong duoc sir
dung tai liéu;

+ Mbi dé thi ¢6 tir 1 dén 3 cau hoi. D& thi phai ghi rd diém cta timg cau hoi,
Tong diém cia dé thi theo thang diém 10;

+ Céc cau hoi trong cung mdt dé thi tu ludn phai bao quat ndi dung ctia mén
hoc/hoc phin.

+ Ti 1€ chu trac cAu héi ciia dé thi: M3i d& thi ¢6 25% cau hoi d&, 50% cau
hoi trung binh va 25% cau hdi khé nhim danh gid, phan loai dugc ngudi hoc.
(phu luc 1).

- Bép an:

+ S0 dép 4n d& thi trong mdi hoc phdn duoc xay dung theo ty 1& 01 d& thi/05
tiét (theo tong so tiét ciia hoc phan/mén hoc);

+ Dap 4n phai thé hién dugc cac yéu cau cu thé vé& kién thiec, k¥ nang van
dung va tinh sdng tao ma hoc vién can dat duoc. Biéu diém trong dap an duoc chi
tiét dén 0,25 diém theo thang diém 10 (phu luc 2).

- Quy dinh cu thé vé s lugng dé va thoi gian 1am bai:

+ Doi véi thi tdt nghiép, thoi gian lam bai cia ngudi hoc tdi da 1a 180 phiit
(d€ thi tw luan) khong ké thoi gian chép dé.

+ Pdi véi thi két thuc hoc phan/mén hoc (cdn ctr tong s tibt cua hoc

phan/mén hoc) theo bang duéi day:

: S6 tiét quy dinh ctia
No1 dung

hoc phén/mén hoc




<30 <45 >60
SH lwong dé thi cua
Sty 4 6 8-9
ngan hang deé thi

Thot gian lam bai (phut) 60 90 120

S6 lugng cau hoi trong 1 dé
: 2 2-3 2:3

thi (cau)

b. Thi van dap

- B§ dé thi vén dap gdm nhiéu d& thi va ddp an trong d6 sé cau hoi véi noi
dung khéng tring nhau qua 30%. Mdi 1an thi van dap s€ sir dung toan b céac dé thi
cia mon hoc/hoc phan. Timg dé thi dwoc danh sé thit tur tir nhé dén 16n. M3i da thi
dong thoi 1a mot phiéu béc tham dé ngudi hoc boc thim ngiu nhién.

- S6 dé thi van dap duoc xay dung theo ty 16 01 dé thi/5 tiét (vi du: mén hoc

45 tiét phai ¢ t6i thiéu 09 d@ thi, tirc 13 18 cau héi thi).

- Ciu truc d@ thi gom 02 phan:

+ Phan céc cau hoi cho truée dé ngudi hoe chuin bi va tra 161,

+ Phén giang vién hoi thém.

- MOi dé thi c6 tbi da 02 cau hoi (déi véi thi vAn dép). Téng didm ciia d& thi
van dép theo thang diém 10 diém trong d6 phan ngudi hoc trinh bay 08 diém va
phéan gidng vién hoi thém 02 diém (Thang diém c6 thé thay ddi theo yéu ciu cu
thé cia mén hoc) (phu luc 1.2.3).

- Thoi gian thi van dap: Ngudi hoc c6 5-7 phit chuén bj trudce khi tra 16 cau
hoi (khong ke thoi gian bc dé thi) va co thoi gian tra 167 khong qué 10 phit.

c. Thi viét tiéu luan

D& thi viét tidu luan thé hién duoc quan diém, ¥ kién, nghién cuu, su Ung
dung, lién hé thuc té hodc phat hién méi cua ngudi hoc vé chi dé thi do gidng
vién yéu cau. Do dai cua tiéu luan khoang 10- 15 trang (hodc do giang vién quy
dinh trong yéu cau lam bai thi. Pép an d& thi tiéu luan thyc hién nhu cac dap 4n

thi tu luan (Phu luc 4).



d. Thi tric nghiém két hop tu lugn

Pé thi két thuc hoc phén theo hinh thirc tric nghiém két hop tu luan gém ba
phin (d& miu kém theo): (1) Phin tric nghiém: gdm mot s6 cau nhan dinh, yéu
cau sinh vién tra 101 dudi dang tric nghiém ding/sai hodc tric nghiém lga chon
phuong an, tdi da 10-15 cau hoi. (2) Phan tu luan: gém mot cau phan tich hoac
binh luén ngin gon mot van d& 1y ludn, dang cdu héi nay gitp kiém tra duoc kha
nang khai quat, tng hop, phan tich va lap luan clia sinh vién dua trén nhing kién
thirc ma giang vién da truyén dat. (3) Phan lién hé thyc tién cta ban than: gdm
mot (hodc vai) tinh huéng cu thé, trén co s& d6 c6 thé kiém tra, danh gia duoc
kha nang van dung kién thirc d3 duoc hoc cia sinh vién. Pap 4n d thi thuc hién
nhu thi tric nghiém va thi viét. D& thi trién khai theo d& chin, 18, c6 tdi da 05 ma

dé thi cho mdi budi thi. (Phu luc 5).
2. Pbi v6i cac mon chuyén nganh:

- Hinh thttc thi c¢6 thé két hop gitta thi tw luan/van dép va thuc hanh hoic thi
thyc hanh. Hinh thitc thi phu thudc vao yéu ciu cia timg chuyén nganh, t6 bd
mén. Dé thi, dap an theo mau phu lyc 1,2,3,4,5.

- Phan thi thuc hanh d6i véi cac mon chuyén nganh tai Truong Pai hoc Sin
khau - Dién anh Ha Noi mang nhing nét dic thu riéng biét (la cac fnc‘)n nghé
thuat), do vdy, dé thi duoc xay dung linh hoat: ra dé thi dé ngudi hoc chudn bi
trong mot khoang thoi gian va tra bai theo quy dinh hodc van dap truc tiép ddi véi
nhimg mén hoc can thiét (vi du mén thi: nghiép vu quay phim).

- Hinh thirc thi ty luan/van dap duoc ap dung theo diém a, b Khoan 1 Didu
nay.

- Thi thuc hanh, can clr bdn mo ta chuong trinh dao tao, giang vién cé trach
nhiém xay dung d¢ thi theo yéu cau clia chuong trinh day hoc (dé thi duoc thé
hién dudi hinh thirc mot van ban c6 nodi dung dé, yéu cau dbi véi nguoi hoc va
tiéu chi cham, vi du: mén thi k¥ thuat biéu dién cua nganh hoc Dién vién sin khiu

dién anh).



Diéu 6. Quy trinh x4y dung dé thi

Bude 1: Hiéu trudng giao cac Khoa/Trung tim chiu trach nhiém phén cong
ngudi ra dé thi va dap an cho cac nganh/chuyén nganh dao tao cua Khoa/Trung
tam.

Buéc 2: Ngudi duoc phén cong ra dé thi va dap an c6 trach nhiém xay dung
dé thi, dép 4n theo quy dinh tai Piéu 5 Quy dinh ndy va trinh linh dao
Khoa/Trung tam phé duyét.

Dé thi va dap an duoc cho vio phong bi dan kin, déng d4u niém phong bén
ngoal phong bi va ban giao cho Phong Khao thi va Pam bao chat luong gido duc.

- S6 luong ¢ thi + dap 4n di v6i thi tdt nghiép:

+ Pdi véi cac mon Ly luén chinh tri va chuan dau ra ngoai ngit: 3 dé thi +
dap 4an/mén thi.

+ Dbi véi cac mon chuyén nganh: vin ban yéu cau ndi dung thi t6t nghiép
(v dién. phim....) + viin ban tiéu chi chdm diém (danh gia).

-S6 luong dé thi két thac hoc phén: Ap dung tai Diém a, Khoan 1, Piéu 5
quy dinh nay.

Diéu 7. Hinh thirc trinh bay dé thi

1. Bé thi tu luan

Pé thi va dap &n dugc in trén gidy A4, st dung Font chit Times New Roman,
¢& chit 14, 1€ trai 03 cm; trén, 1 dudi va 1& phai 02 cm, gidn dong 1,5. Timg d? thi
va dap an dugc in doc 1ap. Pé thi va dap an chi in trén mot mit gidy va dénh sb
trang theo thir tur. Mdi dé thi va dap dn déu c6 ky tén ciia ngudi ra d& thi va Dai
dién lanh dao ra dé phé duyét. Ngoai phong bi dé thi ghi r5: Don vi ra dé thi: mon
thi; dé thi danh cho déi twong nao; s6 thir tu ciia dé thi (d& thi s mAy); théng, nim
ra dé thi va cdc thong sb dé phan biét véi céc dé thi khac (vi du: mén co ban hay
mon co SO).

2. Dé thi vin dap/thuc hanh



Hinh thtre trinh bay d& thi vin dép 4p dung theo Khoan 1 Piéu 7.

Dé thi trong ngan hang dé thi vin dap dwoc in chung trén 1 mat gidy, cac cau hoi
cach nhau 3 cm dé c6 thé cit thanh timg cau hoi riéng va 1am phiéu béc thim.

3. Pé thi tric nghiém

Hinh thitc trinh bay dé thi trac nghiém trén gidy 4p dung theo Khoén 1 Diéu 7.

Piéu 8. Quan ly da thi

1. Quan ly dé thi t5t nghiép: Theo Quyét dinh riéng cua Hiéu trudng.

2. Quan 1y ngan hang dé thi két thic hoc phan/mén hoc

Phong Khao thi va Dam bao chat lwong gido duc tiép nhan va quan ly ngan
hang dé thi két thuc hoc phdn/mén hoc theo quy dinh.

Diéu 9. Sir dung dé thi

1. D6i v6i thi tot nghiép

a. Cac moén 1y luan chinh trj va chuan dau ra ngoai ngt, quy trinh sir dung dé
thi duoc thuc hién nhu sau:

Trude gio thi, Chu tich Hoi ddng thi hodc ngudi duge Cha tich Hoi déng thi
dy quyén cung Trudng phong Khao thi va Dam bao chat lwong gido duc, dai dién
Phong Dao tao, Quan Iy Khoa hoc va Hop tac quic té b thim 01 d thi.

Sau khi chon dwogc dé thi, Chi tich Héi ddng thi hodc ngudi duge Cha tich Hoi
dong tot nghiép uy quyén cing Trudng phong Khéo thi va Dam bao chat luong
gi4o duc tién hanh mé niém phong d@ thi, kiém tra d& thi, thAm dinh va in sao d& thi
trudc su ching kién cua dai dién Phong Pao tao, Quan 1y Khoa hoc va Hop tac QT.

Sau khi dugc in sao, dé thi dwoc cho vao phong bi déan kin va dirgc niém phong
theo quy dinh.

b. Cac mén chuyén nganh (Thi tét nghiép bang hinh thtrc thuc hanh)

Dé thi sau khi dugc thyc hién phai giri vin ban d& thi, tiéu chi chAm vé Phong
Khao thi va Dam bao chat luong gido duc dé luu trit theo quy dinh.

2. Déi véi thi két thic hoc phan

Quy trinh st dung dé thi két thuc hoc phén thuc hién nhu sau:



a. PO véi hinh thitc thi ty luan: Trude khi thi, khoa/ bd mén ndp dé thi vé
Phong Khao thi va Pam bao chat lvong gido duc dé luu trit; kiém tra, dbi chiéu
(khi c6 yéu cau phuc khao).

b. Doi v6i hinh thitc thi vén dép: Truée khi thi, don vi t& chirc thi giri danh
sach hoc vién du thi va sb phong thi cia mén thi cho Phong Khao thi va Pam bao
chit lvong gido duc. Nop dé thi v& Phong Khao thi va Pam bao chit luong gido
duc dé luu trit; kiém tra, déi chiéu (khi ¢6 yéu cau phuc khao).

c. Bbi véi thi thue hanh cdc mon chuyén nganh: Trong khoang thoi gian chuin
bi bai thi, don vi td chuc thi guri danh sach hoc vién du thi va dé thi cho Phong
Khao thi va Dam bao chét luong gido duc theo quy dinh.

Diéu 10. Chinh sira, bd sung va thay thé dé thi

Cubi thang 12 hang ndm, cdc khoa chinh sita, b6 sung d& thi va ndp cho

Phong Khao thi va Bam bao chat luong gido duc.

Chuong 11T
TO CHUC THI
Muc 1. TO CHU'C THI TOT NGHIEP

Diéu 11. Thanh Ip Hoi ddng thi tét nghiép

Hiéu truéng Nha truong quyét dinh thanh lap Hoi ddng thi 6t nghiép va
thanh 1dp cdc Ban/To gitp viéc dé t5 chirc thuc hién thi tt nghidp dam bao ding
quy dinh.

Diéu 12. Hinh thic thi

Hinh thire thi do Khoa/Trung tAm d& xuét, trinh Hiéu trudng xem xét, quyét
dinh.

Diéu 13. Dia diém thi va phong thi

1. Pbi v6i cdc mén Ly luén chinh tri va Chuén dau ra ngoai ngit: Cac phong
thi duoc b tri doc lap trong khu vuc thi. Khu vyc thi dwoc bao vé nghiém ngat,

chi c6 ngudi hoc (ngudi co tén trong danh sach du thi), nhitng nguoi trong Hoi



ddng thi hodc tham gia phuc vu ky thi méi duoc ra vao khu vuc thi theo chirc
nang, nhiém vu.

2. Pbi v6i cac mon chuyén nganh: Pia diém thi theo dé xuit cua Trudng
khoa/Trung tam.

Piéu 14. Cong tic coi thi

1. Dbi v6i cac mén Ly luan chinh tri va Chuin diu ra ngoai ngit

a. Tap huén nghiép vu coi thi: Trudc ky thi, Hoi ddng thi tot nghiép tb chirc
tap hudn nghiép vu va phan céng nhiém vu cho cic thanh vién (can bo coi thi,
giam sat, bao vé, y té va phuc vu ky thi).

b. Phan céng can bd coi thi va giam sat phong thi: Trudc mdi budi thi, Hoi
ddng thi td chirc bdc tham dé phan cong can bd coi thi timg phong thi va can bd
giam sat timg khu vyec thi.

c. Ban giao bai thi: Két thiic budi coi thi, hai can bo coi thi thu bai, xép theo
thir tu, cho bai thi cing v&i nhitng van ban theo quy dinh vao tai dung bai thi va roi
khoi phong thi, dua vé dia diém duoc Hoi dong thi quy dinh.

2. Di véi cac mén chuyén nganh

Tty thudc vao hinh thire thi cta tirng mén chuyén nganh, Trudng Khoa/Trung
tim c6 nhitng yéu cau cu thé dbi v&i vide coi thi ddm bao nhimg nguyén téc chung
cua cong tac coi thi theo quy dinh.

Piéu 15. Thi tot nghiép 1an 2

I. Truomg hop trong ky thi tét nghiép c6 ngudi hoc dat két qua thi duéi 5
diém (khong dat), Hoi dong thi t6t nghiép t& chirc thi tdt nghiép lan 2, ngudi hoc
duogc thi lai mon thi khong dat trong 1an thi trude. Quy trinh thi 14n 2 duge td chirc
nhu quy trinh thi 1an dau. '

2. Piém bai thi ctia ngudi hoc 1 diém thi 14n 2.

3. Kinh phi t6 chirc thi tét nghiép 1an 2 do ngudi hoc chi tra theo dinh muc

kinh phi thit lao cho c4n b¢ coi thi va hoi dong thi.
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Muc 2. TO CHUC THI KET THUC HOQC PHAN

Diéu 16. Hinh thic thi

I. Xdc dinh hinh thic thi hét hoc phin/mén hoc va kidm tra do Truéng
Khoa/Trung tdm quyét dinh. Hinh thuc thi coa mot hoc phén/m(”)n hoc phai duoc
thyc hién thong nhét trong c ky thi chinh; ky thi b6 sung, ky thi lai va dugc cong bé
cho sinh vién biét khi bt dau hoc phdn/mén hoc.

2. Céc hinh thirc thi: Ty ludn; van dép; thyc hanh, tiéu luan, tric nghiém két
hop véi tu luan.

Piéu 17. Nhi€m vy cic don vi tham gia t§ chirc thi

1. Xay dung ké hoach va lich thi két thic hoc phén.

2. Lap danh sach nguoi hoc du didu kién du thi, c6 xac nhén cua don vi
giang day va lanh dao Phong Pao tao, Quan Iy khoa hoc va Hop tac quéc té.

3. Chuan bj dia diém thi, phong thi, giy thi: cong bé danh sach ngusi hoc
du diéu kién du thi, ngay gid thi va dia didm thi cho ngudi hoc biét.

4. Lap danh sach cén b coi thi.

5. T6 chite bdc tham, in sao va ban giao dé thi,

6. Nhén ban giao bai thi sau mai budi thi.

7. T4 chitc lam phéch theo quy dinh.

8. Phéin cong giang vién chdm bai va t3 chirc chim thi theo quy dinh.

9. Vo diém va cong bé theo quy dinh.

10. Piém thi két thtc hoc phan/mén hoc (ban gbc) chuyén vé Phong DBao tao,
Quan 1y Khoa hoc va Hop tic quéc té dé luu trit, quan 1y.

11. Luu gitr bai thi sau chdm.

12. Tinh diém cubi khoa.

13. T6 chic va giam sat toan dién hoat dong thi két thuc hoc phén.

Déi v6i hinh thirc thi trén may tinh, don vi duoc Hiéu trudng giao nhiém vu
s& chu tri t6 chic thi.

Diéu 18. Cong tac coi thi

Don vi duoc Hiéu trudng giao nhiém vu chiu trach nhiém chu tri, phdi hop

voi cac don vi lién quan dé phan cong va giao nhi¢ém vy cho cén b coi thi.
10



Piéu 19. Thi bo sung, thi lai

Thi b sung 1 hinh thire thi danh cho ngudi hoc da diéu kién dy thi 1an déu,
nhung khong du thi vi Iy do chinh dang. Mdi ngudi hoc dwgc thi bd sung khong
qué 03 mon trong tong sb cac mon phai thi ctia khoa hoc (nhing trudng hop dac
biét do Hiéu trudng quyét dinh). |

Déi véi nhitng trudng hop bd thi 1an dau hoic khong dat két qua quy dinh
(dudi 5 diém) néu du diéu kién s& duoc xem xét thi lai.

Thi b6 sung, thi lai dugc t6 chirc nhu thi két thiic hoc phan.

Két qua diém thi lai phai ghi o cung két qua thi l1an dau trong phiéu diém
toan khoa cua nguoi hoc.

Pon vi t6 chtre thi 1an diu cé trach nhiém & chire thi lai, thi bd sung. Hinh
thitc thi lai, thi bé sung duogc td chic giéng véi t6 chirc thi 14n dau.

Muc 3. QUY PINH CHUNG YE CAAN BO COI THI,
NGUOI HQC, CA NHAN LIEN QUAN

Diéu 20. Tiéu chufn ciia can b coi thi

Tiéu chuan cia can bo coi thi bao gdm:

a. Trinh d§ ctr nhan tré 1én.

b. La giang vién, nghién ctru vién dang cong téc tai cdc don vi giang day; 1a
can bg chuyén trach tai cdc phong chirc nang, khoa chuyén moén duéi hinh thic bién
ché hoic hop déng khoéng xac dinh thoi han.

c. Nam chéc cac quy dinh vé thi, kiém tra, danh gia dang ap dung tai trudng.

d. Bam béo strc khoe trong thoi gian tham gia coi thi.

e. Khong vi pham ky ludt tir mic canh céo tr¢ 1én trong khoang thoi gian 01
ndm tinh dén thoi diém tham gia coi thi.

g. Can b coi thi cta timg 16p phai dugc thay d6i trong tirng mén thi, khong
bé tri mot cén bd coi thi cdc mon hoc lién nhau & mot 16p nhét dinh.

h. Can bd coi thi khong dugc coi tai phong c6 nguoi than (vo, chéng, con,
anh, chi, em rudt) tham gia phong thi do.

i. Chuyén vién theo ddi 16p khong duoc coi thi két thuc hoc phan/mén hoc

[6p minh dugc giao phu trach.
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k. D6i véi thi van dép: M3i ban thi phai ¢6 it nhét 02 giang vién ding chuyén
nganh hodc nganh gn (d6i véi giang vién chdm thi 2) hoi thi, chim thi.

Diéu 21. Quyén va trich nhiém cia can bj coi thi

Quyén va trach nhiém cta can bg coi thi bao gom:

a. Can b coi thi phéi c6 mat ding gio tai dia diém thi dé 1am nhiém vu.

b. Can b9 coi thi khéng duge mang tui xach, tai liéu, cac thiét b dién tr c6
chirc ning thu, phét séng, luvu trit thong tin vao trong phong thi. Déi véi phong thi
truc tuyén ¢ quy dinh riéng.

c. Can bg coi thi khong lam viéc riéng, khong hut thudc, uéng rugu bia trong
thoi gian lam vige, khong giai thich gi ké tir khi phat dé thi, khong dén sét khu
vue ngdi clia ngudi hoc, khéng 1am anh huéng dén qué trinh 1am bai thi ciia nguoi
hoc.

d. Trudce gid thi, cdn bd coi thi phai c6 mat tai dia diém thi dé lam tha tuc
bbc tham dé thi; phén céng can bd coi thi thir nhat, can bd coi thi thir hai va quan
triét quy tic coi thi.

Bén git thi, can bd coi thi thir nhit vao phong thi didm danh si s6 ngudi hoc
theo danh séch, doi chiéu thé du thi/thé ngudi hoc, phd bién quy ché thi. Can b6
coi thi thir hai chudn bi céc diéu kién can thiét cho budi thi (phat gidy thi, kidm tra
ky luat phong thi).

Sau khi hoan tit cac thu tuc, dai dién can bd coi thi moi dai dién ngudi hoc
trong phong thi 1én lam thu tuc chimg kién dé thi con niém phong, dong thoi gio
cao phong bi d& thi cho toan thé ngudi hoc trong phong thi chimg kién niém
phong rdi cit phong bi (gitr nguyén céc phan co chix ky, ddu niém phong) dung dé
thi dugc chon va doc dé cho thi sinh/ngudi hoc chép, ddng thai can b coi thi thi
hai ghi d¢ thi 1én bang.

e. Can b coi thi chi giai thich cong khai cho nguéi hoc nhitng vin dé trong
pham vi quy dinh.

g. Can bo coi thi chi cho ngudi hoc ra khoi phong thi khi hét 2/3 thoi gian

lam bai va thong béo cho ngudi hoc biét truée khi hét gior lam bai 15 phit. Do
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v6i thi mon ngoai ngit, ngudi hoe chi duge ra khoi phong thi khi hét thoi gian lam
bai.

h. Néu nguoi hoc vi pham quy ché thi thi cén bo coi thi phai xur 1y theo dung
tham quyén va quy dinh. Khi c6 tinh hudng bét thuong phai bao ngay cho cn bd
gidm sat hodic uy vién Hoi déng thi dé giai quyét.

i. Khi c6 hiéu 1énh hét gi¢ 1am bai, cn bo coi thi yéu cau nguoi hoc dung
but va thu bai ctia tit ca ngudi hoc c¢6 mat tai phong thi, ké ca nhitng bai cta
nguoi hoc bi ky luat. Can bd coi thi thtt nhat goi tén 1dn lurot ngudi hoc theo thi tu
s6 bao danh dé thu bai, kiém tra ding theo yéu cau, sau d6 yéu cau nguot hoc ky
nhén theo quy dinh. Can bd coi thi thit hai hd tro thu bai déng thoi duy tri viée
bao quat phong thi dén khi nguoi hoc da hoan thanh phan ndp bai thi.

k. Can b coi thi xép bai thi theo s6 thir tu cia danh séch ngudi hoc du thi,
tuyét ddi khong duge dé nhim 14n, mét bai thi.

1. Can b9 coi thi ¢6 trach nhiém ban giao tii bai thi cho don vi té chirc chim
thi. Viéc ban giao gitra cdn bd coi thi va don vi td chirc chim thi phai c6 bién ban va ky
xac nhan.

Diéu 22. Quyén va nghia vu cia nguoi hoc

Quyén va nghia vu clia ngudi hoc bao gom:

a. Nguot hoc phdi c6 mit tai phong thi theo dung thoi gian da thong bao dé
du thi, néu dén cham qua 15 phit sau khi cong bd dé thi s& khong dugc du thi.

b. Trinh thé du thi/thé sinh vién cho can bd coi thi; xuét trinh gidy ching
minh thw hodc gidy t& tly than khac khi can bé coi thi yéu ciu.

c. Nguoi hoc khong mang d6 vat, vat dung gi khic vao phong thi ngoai
nhimg dung cu phuc vu lam bai thi theo danh muc dugc phép, khong mang thiét
bi dién tir c6 thé nhé, thiét bi ¢ chirc nang thu phét, khong mang dién thoai,
khong mang tai liéu vao trong phong thi (trir khi dé thi cho phép), khong mang
gidy than, bit x04 vao phong thi. Khong hut thude, khong uéng rugu bia trong
phong thi, khong mang vii khi, cdc chit gy chay nd vao phong thi. Béi véi hinh
thire thi true tuyén c6 quy dinh riéng.
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d. Trude khi lam bai thi phai ghi ddy dii s6 béo danh (ca phin chit vi phan
s6) vao gidy thi, gidy nhép va phai yéu cau can b coi thi ky tén vao gidy thi, gidy
nhap.

e. Nguoi hoc phai béo vé bai thi cia minh. Bai thi phéi viét 16 rang, sach s€,
khong nhau nat, khong dénh dau hodc lam ky hiéu riéng. Nghiém cim 1am bai thi
bang hai thtr muc. Céc phan viét hong phai gach chéo, khéng dung but xéa.

g. Nghiém cidm moi hanh vi gian l4n, trao d6i tai licu, bai thi v&i nguoi khéc.

h. Néu can héi can b coi thi, phai hoi cong khai. Git trdt tu trong phong thi.
Truong hop 6m dau bét thuong phai béo cdo dé can bé coi thi xir ly.

i. Khi hét gio thi phai ngung 1am bai va ndp bai cho cén bd coi thi. Khong lam
dugc bai, nguoi hoc ciing phai nop gidy thi. Khi nop bai, ngudi hoc phai tw ghi r6
s6 to gidy thi dd ndp va ky tén x4c nhan vao danh séch ndp bai. Nguoi hoc chi
dugc ra khéi phong thi sau 2/3 thoi gian lam bai va sau khi da ndp bai ého can b
coi thi. P4i véi thi mén ngoai ngit, nguoi hoc chi dugc ra khoi phong thi khi hét
thoi gian lam bai.

k. Nguoi hoc dugc quyén khiu nai, t§ cio bét ky trudng hop vi pham nao
cua nguoi hoc khéac hay vi pham cuia can bo coi thi.

Piéu 23. Quyén va nghia vy cia cdc ca nhan lién quan

1. Can bd gidm sat phong thi.

a. Can by gidm sat phong thi dugce phan cong khu vuce gidm sat, mdi cén bd
gidm sat c6 thé dam trach mot khu vuc bao gém nhiéu phong thi tuy theo sb
lwong cac phong thi tai diém thi.

b. Can bd gidm séat phong thi khong dwoc vio trong phong thi.

c. Can bd gidm sat phong thi thudng xuyén giam sat viéc thuc hién Quy ché
thi cta can bd coi thi va nguoi hoc dé dam bao quy ché thi duoc thuc hién dung
trong subt thoi gian thi.

2.Canbo y té

a. C6 mit thuong xuyén trong sudt ky thi tai dia didm do Hoéi dong thi quy

dinh dé xtr 1y céc truong hop ngudi hoc dau dm.



b. Khi diém thi c6 ngudi hoc dau m bat thuong trong lic dang thi, can bd y
té phai dén ngay dé kip thoi diéu tri hodc cho di bénh vién cip ctru, néu can thiét.

c. Nghiém cAm viéc loi dung kham chita bénh tai chd dé co nhitng hanh
d6ng vi pham quy ché.

Chuong IV
TO CHUC CHAM THI

Piéu 24. Quy trinh cham thi tét nghiép

1. Chém thi

a. Poi voi thi tdt nghiép cdc mon 1y luan chinh tri va chuin dau ra ngoai ngit

Truéng mon cham thi x4y dyung phiéu chdm thi chi tiét cho trng mon thi phu
hop véi dép 4n va thang diém.

Trudng mon chim thi t6 chitc thao luin dap 4n, thang diém sau d6 ban giao
nguyén ting thi bai thi cho can bd chim thi.

Cén bd chim thi nhan bai thi, kiém tra s§ luong bai thi va timg bai xem co
du s6 to, di sb phach khéng va gach chéo tt ca nhiing phan gidy trang con thira
do thi sinh khong viét hét.

Viéc chdm thi dugc thuc hién theo quy trinh chim hai vong ddc lap. Nghiém
cam sir dung céc loai but xo4 khi chdm thi.

Lan cham thit nhét, c4n bd chédm thi cho diém bai thi vao phiéu chim chi tit,
c4n b cham thi tuyét ddi khong ghi bat ky nhan xét hay dé lai bt tich gi vao bai
l[am cta ngudi hoc. Piém thanh phan, diém toan bai va cac nhan xét (néu cb)
duoc ghi vao phiéu chdm cua timg bai.

Trén phiéu chim ghi 1 ho, tén va chit ky ctia cdn bd chim thi.

Sau khi chdm xong, c4n b chim thi giao tiii bai thi cho trudng mon chim thi
dé truong mon chim thi giao cho cén bg chdm thi l4n tht hai.

Cén bo cham thi lan thtr hai chim tryc tiép vao bai 1am ctia ngudi hoc. Piém
chdm timg ¥ nho phai ghi tai 18 trai tor gidy thi ngay canh y duoc cham, sau do ghi
diém thanh phan, diém toan bai vao 6 quy dinh, ghi rd ho tén va k¥ vio tht ca cc

t& gidy lam bai thi cta nguoi hoc.
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Sau khi chim xong, can bo chim thi giao tui bai thi cho truéng mon chim
thi. (Khong chim nhing bai lam trén gidy khéc voi gidy ding cho ky thi do, bai
lam trén gidy nhép, bai c6 hai thtt chit khéc nhau, bai ¢6 viét bang muyc dé, but chi
hodc co viét vé nhitng ndi dung khong lién quan dén bai thi, bai thi nhau nat hoic
nghi van c6 d4nh ddu. Cén bo chém thi c6 trach nhiém giao nhitng bai thi ndy cho
Truéng mon cham thi xir Iy thi sinh du thi vi pham Quy ché theo quy dinh tai
Piéu 35).

b. Thi t6t nghiép cic mon chuyén nganh

Déi voi thi tét nghiép cac moén chuyén nganh, thy vao diéu kién, yéu ciu
tung chuyén nganh, ting bai thi, 02 giang vién truc tiép tham gia nhdn xét, danh
gia va chdm bai cho ngudi hoc.

2. Xur ly két qua diém chim thi:

a. Pbi v6i cdc mon Iy luan chinh tri va chun dau ra ngoai ngir

Sau khi hoan thanh 2 vong chim, nhitng bai thi c6 két qua chdm khong thong
nhat s& duoc xtr ly theo quy dinh.

Truong hop diém chénh nhau <1 diém, hai can bd chim thi tu trao ddi véi
nhau dé lay mot trong hai diém 1 diém chinh thic.

Truong hop diém chénh nhau > 1 diém va <1,5 diém, trudng bé mén chém
thi quyét dinh diém trén co sé trao déi vai 2 can bd chim thi.

Trudng hop diém chénh nhau > 1,5 diém, truong bé mén chdm thi té chirc
chédm thi 1dn ba truc tiép vao bai thi cia ngudi hoc bang muc mau khéc. Néu két
qué cua hai trong sé ba lan chidm giéng nhau thi liy diém giéng nhau lam diém
chinh thire. Néu két qua cua ca ba lan chdm vén Iéch nhau thi truéng bd mon
chdm thi l4y diém trung binh cdng ctia ba lan chim 1a diém chinh thtc. Trudng bo
mon chim thi ghi diém vao bai thi va ky, ghi 16 ho tén.

b. Dbi v6i cac mén chuyén nganh

Truong hop diém chénh nhau <0,5 diém, hai can bo chim thi ty trao ddi véi
nhau dé ldy mot trong hai diém 1a diém chinh thtc.

Trudng hop diém chénh nhau > 0,5 diém va <1 diém, trudng b moén chim

thi quyét dinh diém trén co s& trao ddi véi 2 cén bd chim thi.
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Truong hop diém chénh nhau > 1 diém, trudng bd moén chim thi td chirc
chdm thi lan ba tryc tiép vao bai thi ciia ngudi hoc bang muc mau khac. Néu két
qua cua hai trong s6 ba lan chim gidng nhau thi lay diém gidng nhau lam diém
chinh thirc. Néu két qua ctia ca ba lan chdm vin léch nhau thi truéng bo mén
cham thi Iy diém trung binh cdng ciia ba 1dn chédm 1a didm chinh thitc. Truéng bo
mén cham thi ghi diém vao bai thi va ky ghi 18 ho tén.

Diéu 25. Quy trinh chim thi két thiic hoc phan/mén hoc

1. Viéc cham thi két thuc hoc phédn, chim tiéu luan phai do hai gidng vién
dam nhi¢m. Bai thi/tiéu lun két thic hoc phin phai c6 ddy du chit ky va ghi 6 ho
tén cua hai can by cham thi.

Khoa/Trung tdm duoc Hiéu truéng giao nhiém vu td chitc chdm thi két thic
hoc phan. Khoa/Trung tim cé nhiém vu bdo quan céc bai thi/tiéu luan, quy trinh
chém thi va luu gift cac bai thi/tidu luén sau khi chdm. Thoi gian luu trir c4c bai
thi theo khoa dao tao.

Bai thi/tiéu luan két thic hoc phﬁn duoc chdm 2 vong truc tiép trén bai thi
(d6i v6i bai thi tyr luan). Didm chdm thi két thiic hoc phin néu cé chénh l&ch do
Truong khoa/Trung tdm xir 1y theo quy dinh.

2. Thi két thiic hoc phan theo hinh thirc thi vén dép/thi thuc hanh m3i ban thi
phéi do it nhat 02 giang vién thuc hién. Piém thi van dap duogc cong bd sau mdi
budi thi. Sau khi chAm xong, can bd chim thi & don vi gidng day hoan thanh bang
diém, ky, ghi rd ho tén va ban giao cho don vi dugc Hiéu trudng giao nhiém vu.

Piéu 26. Ghép phach, vao diém va cong bo két qua thi

1. Ghép phach

a. Di voi thi tot nghiép

Ban Thu ky cua Hoi dong thi tién hanh ghép phéch, téng hop két qua, lap
bing diém thi cho timg mén thi, b4o cdo Chil tich Hoi ddng thi phé duysét.

b. Déi véi thi két thic hoc phin

Bon vi giang day tién hanh ghép phéch va 1ap bang diém cho timg mon thi.

2. Vao diém va cong bd didm

a. Déi véi thi tét nghiép
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Vio diém va cong bd diém cic bai thi tt nghiép do Chu tich Héi ddng thi tbt
nghi€p phén céng Ban Thu ky thuc hién.

b. D4i véi thi két thic hoe phin

Vao diém va céng bd diém thi két thic hoc phin do don vi gidng day thuc hién.

c. D4i voi bai kidm tra

Vao diém va céng bé diém céc bai kiém tra do don vi giang day thuc hién va sao
guri bang diém vé cho Phong Dao tao, Quan 1y Khoa hoc va Hop tac quic té.

3. Luu trit bang diém |

Bang diém thi thi t6t nghiép/thi két thic hoc phdn (ban gbc) do Phong Dio
tao, Quan ly Khoa hoc va Hop tac quc té luu trit theo quy dinh ctia Truong.

4. Cong bd két qua thi:

- Déi v6i hinh thuc thi tw ludn: Cham nhéat sau 07 ngay (khéng tinh ngay
nghi) k& tir ngdy nhan két qua chdm thi tir don vi té chirc chim thi, don vi vao
diém phai cong bd két qua chdm thi cho ngudi hoc duoc biét.

- D6i v6i hinh thic thi vén dép, thye hanh: Giang vién cong bd két qua thi
ngay sau khi két thiic budi thi.

Piéu 27. Chim luin van va lun 4n

Thyc hién theo Quy ché dao tao trinh d6 dai hoc, thac si va tién si do Bo
Gido dyc va Dao tao va Trudng Pai hoc San khiu - Dién 4nh quy dinh.

Diéu 28. T4 chiic phiic khio

I. Thoi han nhéan don phiic khao

Hoi dong thi (Qua Ban phiic khao) nhan don phiic khio déi véi thi tét nghiép.

Phong Khéo thi va ddm béo chét luong gido duc nhan don phtic khao ddi véi thi
hét hoc phan/mén hoc. Sau khi cong bd diém thi, Hoi dng thi/Phong Khao thi va
Dam bdo chét luong gido duc chi nhan don xin phuc khéo trong thoi han 07 ngay
lam viéc ké tir ngay cong bé diém thi va phai tra 161 duong sy cham nhét 1a 15
ngay ke tir ngdy hét han nhan don. Ngudi hoc nop don xin phiic khao phai ndp 1é phi
theo quy dinh cua Truong. Bon phuc khéo theo mau (phu luc 6).

2. T6 chire phuc khao

a. Phiic khdo bai thi t6t nghiép
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Viéc td chie phic khao tién hanh theo timg mén thi dudi sy diéu hanh truc
tiép cua Ban phuc khao. Dia diém lam viéc cta Ban phuc khao do Chu tich Ho1
ddng thi quy dinh va ciing dugc bao vé nhu khu vure cham thi.

Trudc khi ban giao bai thi cho Ban phiic khao, Ban thu ky ctia Hi dong thi
tién hanh cac viéc sau:

- Tra ctru dé tir s6 bao danh, tim ra s6 phach bai thi. Rt bai thi, d6i chiéu véi
danh sach theo ddi ngudi hoc dé kiém tra dbi chiéu sb t& gidy thi.

- Kiém tra so b tinh trang bai thi, dbi chiéu nhimg phén thi sinh xin phic
khéo trong bai thi va trong don.

- Tap hop céc bai thi clia mot mon thi, ghi r6 sb bai thi va sb to clia tung bai
thi hién c6 trong thi va ban giao cho Ban phuc khao. Viéc giao nhén bai thi giita
Ban thu ky va Ban phic khao can tuan thu céc thi tuc quy dinh nhu khi chdm dot
dau.

- Trong khi tién hanh cac cong viéc lién quan dén viée phic khao phdi c6 it
nhét tir hai ngudi tré 1én. Tuyét déi gift bi mét vé quan hé giita s6 bao danh va sé
phach, dia danh bai thi va khéng duoc ghép dau phéch.

- Viéc phuc khdo mdi bai thi do 02 can bd chdm thi thuc hién riéng biét, truc
tiép trén bai lam ctia ngudi hoc bang muc ¢6 mau khéc.

b. Phic khao bai thi két thiic hoc phdn/mén hoc

Két thic hoc ky nao, nguoi hoc duge quyén yéu cau phuc khao hoc ky do,
khong phiic khdo bai thi gitta hoc ky va cac hoc ky truée. Khong phic khao déi
v6i bai thi van dap/thuc hanh.

Sau khi nhan don phic khéo, Phong Khéo thi va Ddm bao chat lugng gido
duc c6 trach nhiém tong hop toan bd don phtic khao, yéu ciu don vi giang day
giao lai toan bg bai thi ciia ngudi hoc ¢6 yéu cau phiic khao, kiém tra so b tinh
trang bai thi (d0i chiéu sé bao danh, s6 phach, sé t& ctia bai thi...), ban giao cho
Trudng don vi giang day dé td chirc chim phic khao bai thi. Viéc chAm phic

khéo bai thi duoc tién hanh theo quy trinh nhu cham thi 14n dau.

c. Céc bai thi sau khi cham phuc khao duoc xtr 1y nhu sau:
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- Néu két qua hai lan chém phuc khao giong nhau thi giao bai thi cho Trudng
Ban Phuc khao/Truéng phong Khao thi va Bam bio chat luong gido duc ky xéic
nhén diém chinh thirc.

- Néu két qua hai lan chédm phiic khao c6 su chénh I&ch thi rat bai thi giao
cho Trudng Ban Phuc khao/Truong phong Khao thi va Pam bao chit lugng gido
duc t6 chire chdm 14n thr ba tryc tiép trén bai lam cua ngudi hoc bang muc mau
khac.

- Néu két qua cta hai trong ba lan phuc khao giéng nhau thi 14y diém giéng
nhau ldm diém chinh thirc. Néu két qua cua ca ba 1in chdm léch nhau thi Truéng
Ban Phiic khao/Truéng phong Khao thi va Dam bao chét lugng gido duc liy diém
trung binh cdng ctia 3 1an chdm lam diém chinh thic rdi ky tén xac nhin.

d. D6 véi cac bai thi ciia ngudi hoe ¢6 sy didu chinh didm. Néu Hoi dong thi
khang dinh chédm thi dot dAu sai t&i mitc phai didu chinh didm thi Hoi dong thi
cong bd cong khai danh sich can b chim thi dot dau dé rut kinh nghiém hoic
néu thiy c6 bidu hién tidu cuc thi xu Iy theo quy dinh tai Diéu 40.

3. Diéu chinh diém bai thi

a. Sau khi cong b diém thi néu phat hién c6 su nham 1in hay sai sot vé diém
bai thi, Ban phiic khao (Pi véi thi tét nghiép) hodc khoa/trung tam (i véi thi
ket thic hoc phan/mén hoc) phai xem xét va chi didu chinh lai didm bai thi (1én
hodc xudng) trong cac trueong hop sau: :

Cong hoc ghi diém do cong diém sai hodc chim sét ¥ vao bién ban chdm thi
khong chinh xac.

That lac bai thi nay tim thdy hodic thiéu bai thi hay mot phan bai thi do 13
ctia Hoi dong thi/ giang vién chim thi nay da duoc thi bd sung va chdm xong.

b. Piém phiic khio da duoc Truong Ban Phuc khéo/Trudng khoa/trung tim
ky xéc nhén 1a diém chinh thirc hodc di duogc Truong Ban phuc khao trinh Chu
tich Hoi ddng thi ky duyét.

c. Piém duogc didu chinh do Trudng Ban phiic khao/Truéng khoa/trung tim
trinh Chu tich Hoi déng thi/Hiéu trudng quyét dinh, sau d6 thong bao cho ngudi hoc.
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Piéu 29. Cong nhén két qua thi

1. D6i véi thi thi tot nghiép

Sau khi c6 két qua thi, Ban Thu ky 1ap danh sach két qua thi trinh Chu tich
Hoi déng thi cong nhén, duyét danh sach ngudi hoc tot nghiép.

Tét ca cac tai liéu lién quan dén diém thi déu phai niém phong va do Trudng
Ban Thu ky quan 1y.

2. B6i véi thi két thuc hoc phin

Sau khi cong bé diém thi (07 ngay lam viéc), néu khong 6 ¥ kién phan hdi,
don vi giang day c6 nhiém vu lap bang diém thi.

Diéu 30. Cong nhan két qua hoc tap

Sau khi hoan thanh tat ca cac bai thi, kiém tra, khoa/trung tim c6 trach
nhiém giri két qua diém vé Phong Do tao, Quan Iy Khoa hoc va Hop tac quic té
dé tinh diém tong két cudi khod va trinh Hiéu truéng ra quyét dinh cong nhan két
qua hoc tap.

Chuong V
KHEN THUONG, THANH TRA, KIEM TRA,
GIAI QUYET KHIEU NAL TO CAO VA XU’ LY VI PHAM

Pidu 31. Khen thuwdng

1. Céc don vi, t6 chtrc, c4 nhan c6 thanh tich xudt sic trong hoat dong khéo
thi duoc de nghi Hiéu trudng xem xét khen, thuéng theo quy dinh.

2. Viée binh xét, dé nghj khen, thuéng phi duoc tién hanh cong khai, dan
chu, khach quan theo quy dinh cua phép luat va quy dinh ctia Nha truong.

Di¢u 32. Thanh tra, kiém tra

Phong Khao thi va Pam bao chat luong gido duc dinh ky/dot xuét phdi hop
voi don vi chirc nang thyc hién thanh tra, kiém tra viéc thuc hién Quy dinh tai céc
khoa chuyén mén/trung tdm do tao truc thudc nha Trudng.

Diéu 33. Giai quyét khiéu nai, t6 co

1. Céc co quan, t6 chirc, c4 nhan cé quyén khiéu nai, t6 céo vé cac hanh vi vi
pham quy dinh cua cdc don vi, cd nhan tham gia hoat dong khdo thi tai cac

khoa/trung tdm dao tao tryc thudc nha Truong.
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2. Viée giai quyét khiéu nai, t cdo dugc thuc hién theo quy dinh hién hanh
cua Luat Khiéu nai, Luat T4 cio.

Piéu 34. Xt 1y vi pham déi véi c4n b vi pham Quy dinh

Can bo c6 hanh vi vi pham céc quy dinh khi tham gia hoat déng khao thi, néu
c6 du chimg ct, tuy theo mirc d vi pham sé bj xtr 1y ky luat theo céc hinh thirc sau:

1. Khién tréch:

Ap dung d6i vé6i nhitng ngudi pham 18i nhe trong khi lam nhiém vu nhu: dén
chdm gio quy dinh; khéng ky vao gidy thi, gidy nhap cta ngudi hoc; khong tap trung
lam nhiém vu trong khi coi thi (doc sach bao, néi chuyén, di ra ngoai...).

2. Céanh cao:

Ap dung dbi véi nhirng nguoi pham mat trong cac 16i: Bé mét budi coi thi
khong c6 ly do chinh déng; trong gid coi thi bd di lam viéc khac; dé cho nguoi
hoc quay cop, mang va st dung tai liéu hodc céc phuong tién khéng duge phép
mang vao phong thi; khong 1ap bién ban dbi véi ngudi hoc da bi phat hién c6 vi
pham quy ché thi; 1am mét bai thi trong khi thu bai hodc chim bai: chdm thi hay
cong diém bai thi c6 nhiu sai sot; ra d& thi ngoai néi dung hoc phan da quy dinh
trong chuong trinh.

3. Ha béc luong, ha ngach, céch chitc hodc chuyén cong tac khéc:

Ap dung déi voi nhitng ngudi vi pham mét trong céc 16i sau: tham gia vao
cac hanh dong tiéu cuc lién quan dén hoat dong khao thi; truc tiép lam bai hodc
huéng dan cho ngudi hoce luc dang thi.

4. Budc thoi viéc:

Ap dung dbi véi nhiing ngudi vi pham mét trong nhitng 16i sau day: Lam 19
dé thi, dwa dé thi ra ngoai, dua ddp 4n bai thi tir ngoai vao phong thi; gian lan
trong chdm thi; sira chita, thém bét vao bai lam cua nguoi hoc dé ting hay ha
diém; c6 hanh vi chita diém bai thi, trén phach, trén bang diém; danh tréo bai thi
hogc diém thi ctia ngudi hoc. Nhing hinh thirc ky ludt néi trén do Hiéu truéng

quyét dinh.

22



Piéu 35. Xir ly vi pham déi v6i ngudi hoc vi pham Quy dinh

Nguoi hoc vi pham Quy ché thi déu bj 1ap bién ban. Viéc xir 1y vi pham phai
duoc cong bd cho nguoi hoc biét, néu nguo1 hoc khong chiu ky tén vao bién ban
thi hai can bd coi thi ky vao bién ban. Tuy muc dd vi pham, ngudi hoc s& bi xtt ly
ky luét theo cac hinh thirc sau:

l. Khién tréch:

Ap dung déi véi nhitng nguoi hoc pham 16i mot 1an: Nhin bai, trao dbi, thao
luén bai véi ngudi hoc khéc. Ngudi hoc bi khién trach s& bi trir 25% s diém bai
thi.

2. Cénh cao:

Ap dung ddi véi ngudi hoc vi pham 13i sau ddy: D3 bi khién tréch mot lan
nhung trong gi¢ thi van tiép tuc vi pham quy ché; trao ddi bai lam, gidy nhép véi
nguot hoc khac, cho nguoi hoc khéc chép bai. Nhirng bai thi cé két luin gibng
nhau s€ bi xir Iy nhu nhau. Hinh thirc ky lut canh c4o do cn bo coi thi 13p bién
ban, thu tang vt va ghi rd hinh thirc ky luat trong bién ban. Ngudi hoc bi canh
co s& bi trir 50% s6 diém bai thi.

3. Dinh chi thi:

Ap dung d6i véi ngudi hoc vi pham mét trong céc 15i sau day: di bi canh cédo
mot lan nhung trong gid thi van tiép tuc vi pham quy dinh; dem theo céc tai liéu,
phuong tién ky thuat thu, phat, truyén tai, ghi am, ghi hinh, thié.t bi chira dung
thong tin c6 thé loi dung d& lam bai thi vao phong thi; vii khi, chét giy nd, gay
chay, cdc vat dung gy nguy hai khac; dua dé thi ra ngoai hodc nhéan bai giai tir
ngoai vao phong thi; ¢6 mui ruogu bia, ¢6 hanh dong gay gé, de doa céan bd co
trach nhi€ém trong phong thi hay de doa nguoi hoc khéc; viét, vée nhiing ndi dung
khong lién quan dén bai thi trén gidy thi. Hinh thirc ky luat dinh chi thi do can b
coi thi 1p bién ban, thu tang vat va ghi rd hinh thirc ky luét trong bién ban. Ngudi
hoc bi dinh chi thi trong khi thi hoc phan/mén hoc nao thi bai thi hoc phin/mén
hoc d6 bi diém khong (0) va phai ra khéi phong thi ngay sau khi cdn b coi thi 1ap
xong bién ban.

4. Binh chi hoc tép hodc budc théi hoc:
23



Ap dung d6i véi nguoi hoc ¢ vi pham sau: thi ho va nho thi ho dudi moi
hinh thic; t6 chuc 1y @& va dua dap an/bai lam vao cho ngudi hoc khac trong
phong thi; gay rdi lam mét trat tu trong phong thi.

5. D¢ nghi céc co quan 6 thim quyén xir ly doi véi ngudi hoc vi pham nhimg
16i sau: C6 hanh dong pha hoai ky thi; hanh hung cén b c6 trach nhiém trong ky
thi; hanh hung nguoi hoc khac hodc cé nhiing vi pham nghiém trong khac trong ky
thi.

Chuong VI
DIEU KHOAN THI HANH

Diéu 36. Hwéng din thi hanh

1. Phong Khao thi va Pam bao chat lugng gido duc tham muu cho Hiéu trudng
chi do thong nhét hoat dong khao thi; chi tri, phéi hop véi cac don vi lién quan phd
bién Quy dinh cho ¢4 nhén, t chitc trong Truong d€ t6 chirc trién khai thuc hién tht.

2. Trén co s& Quy dinh, Trudng cac khoa/trung tdm cin cir vao chitc ndng,
nhiém vu phdi hop véi Trudng phong Khéo thi va Pam bao chét lugng gido duc dé
td chirc thuc hién.

3. Trong trudng hop can thiét, cac khoa/trung tdm dao tao trre thudc td chire
xdy dyng quy dinh Khao thi ctia don vj nhung khong duoc tréi v6i cac quy dinh
khéo thi ctia Truong Pai hoc San khéu - Pién anh Ha Nbi.

4. Quy dinh nay c6 hiéu luc ké tir ngay ky va thay thé cho cic vin ban c6
cung noi dung trude diy.

Didu 37. T§ chirc thuc hién

I. Trong qua trinh thyc hién Quy dinh, néu phat sinh kho khan, vuéng mic,
cac don vi kip thoi bao cdo Hiéu truéng qua Phong Khao thi va Pam bao chat
lugng gido duc dé nghién ctru, sira ddi, bd sung cho phu hop.

2. Viéc sira doi, bd sung Quy dinh do Truéng phong Khéo thi & Dam bio

cht luong gido duc trinh Hiéu truong xem xét, quyét dinh./.
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PHU LUC

(Ban hanh kém theo Quyét dinh s6 148 /QD-SKDAHN ngay 19/ 02/ 2021
cua Hiéu truong Truong Pai hoc San khau — Dién anh Ha Noi)



Phy luc 1: Mau dé thi ty ludn, vin dap
TRUONG PAI HOC
SAN KHAU-DIEN ANH HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phic

Khoa/trung tam:.. .

Ha Noi, ngay ... thang ... nam 20...

Dé thisé: ......
R S AL )
Thoi gian lam bai: ... phut (khong ké thoi gian phat dé)
Déi e A L TR

Caul: (....... diém)
Cau 2: (....... diém)
Ciu 3: (....... diém)

Ghi chi: Thi sinh dwoc/khong dwrgc sir dung tai liéu khi lam bai
Cdn bg coi thi khong gidi thich gi thém

Ha Ngi, Ngay ... thang .nam.........
KHOA/BQO MON DUYET PE GIANG VIEN RA PE

(Ky va ghi vé ho tén, chire danh) (Ky va ghi vé ho tén)




TRUONG PAI HQOC

SAN KHAU - PIEN ANH HA NOI

Phu luc 02: Mau Pap dn, thang diém aé

thi tw ludn, vén dap

DAP AN

Khoa/ Trung tim:...........
DE thi sb: ......
R et o8 A S I e
=2 S U A U PO X SRS Sy
Hoc ky: Nam hoc/Khoda hoc
Cau hoi Noi dung Piém
G o ity | 5o AT d
Dap an:
L L TN T e R d
; NGV YR stz 1. 0Lt N hn ey e O d
I I L S T d
CoBOR:....iiiiiiiinisae e T d
Dap an:
- S e = A Lo d
i o L e MU IR LI+ R d
RRIOE Y 30 pimismns =L T d
Tongcong 10
........................ ciu diem

Khoa/ b mén duyét dap 4n
Ky va ghi 6 ho tén, chirc danh

Giang vién l1am d4p 4n
Ky va ghi ro ho tén




TRUONG PAI HQC ‘
SAN KHAU - PIEN ANH HA NQI

PHIEU CHAM THI VAN DAP
HIOC PRAG. o icrnbinsnss s mmssns sdansmmmgatadissa

Phu luc 3: Mdu phiéu cham van dap

Ho ten sinh VIBH:. ......ccovviiremmsscnmsenssnsences Lop...
Ngay thi:......... Dé so:
SO hoc trinh:........... Hoc ky Nam hoc:..................
. e i e Piém | Piém
Cau Noi dung danh gia £y
X g g toi da | chim
Kiéen thire:
S
Ki ning trinh bay:
Kién thire:
IR L T
Ki néng trinh bay:
Phan mao rong:

Tong diém

Ngudi nhén bai thi

Can bd coi thi thir2 Can bd coi thi thit 1



Phu luc 4: Mau dé thi tiéu lugn va dap én

TRUONG PAI HQC , : )
SAN KHAU - PIEN ANH HA NOI DE THIHET HQC PHAN
Khoa/Trung tim.:.......... HQCKY ... NAM HOQC 20...-20...
Mon

.......................................

...................................................

NQI DUNG PE THI
CHU PE THI ......
“Noi dung chu dé thi”.

Sinh vién lam bai thi cha dé trén véi viéc phan tich dé tra 161 hai cau hoi sau:

ML o i s o s s s s e e A (... diém)
ST N S N LR P L EI (... diém)

(dé thi gom....... trang)

Ghi chii: Nguoi hoc doc ky hwéng din va quy dinh bai thi tiéu lugn (dinh keém dé
thi)

Can bg coi thi khéng gidi thich gi thém

Luu y: Bai thi nhan dé chim diém duoc tinh cho email giri theo 16p dén trude ... h
i PR PR e
Ha Noi, Ngay ... thang ... nim...
KHOA/BQ MON DUYET PE GIANG VIEN RA PE
(Ky va ghi ¥é ho tén, chirc danh) (KY va ghi ré ho tén)



TRUONG PAI HOC po Lo : ’
SAN KHAU - PIEN ANH HA NOI DAP AN DE THI KET THUC HP
Khoa/ Trung tam:.................. HOQC KY ... NAM HQC ......

NOI DUNG DPE THI
CHU PE THI
“Noi dung chi dé thi”.

Sinh vién lam bai thi chu dé trén véi viéc phan tich d€ tra 151 hai cAu hoi sau:

B varamir skt s s (..... diém)
s sini e amm e s i s a (..... diém)

GOT Y PAP AN VA THANG PIEM
Céul:
Céu 2:

Thang diém cu thé dbi véi cau héi mo rong:

- SV xéc dinh dung yéu cdu cua dé, chon dung chu dé, phan tich phu hop voi
ndi dung bai hoc (... diém)

- Phan tich bam sat chu dé da chon theo cAu triic: Dit vén dé, giai quyét vén dé,
két ludn. (..... diém)

- Trinh bay bai thi dang quy dinh. vin phong chinh luan (..... diém).




Yéu cau vé hinh thirc lam bai thi tidu luin

Quy dinh bai thi tiéu ludn (dinh kém dé thi)
1.Yéu cau vé dinh dang vin ban
-Noi dung chinh cua tiéy luan dwoc st dung font chit Times New Roman, ¢ chit
13 hodc 14; gian dong 1,5 lines; mat d6 chit binh thuong. ‘
-Dinh dang trang van ban: Lé trén 3,5cm; 1é duéi 3cm; 18 traj 3,5cm; 1€ phai 2cm.
S6 trang duoc danh ¢ giita, phia dudi méi trang
-Dinh dang tén chuong (ndi dung ciu héj thi ciu 1 hoic cau 2), muc: Phong chfr‘
Times New Roman, ¢& chir 14, kiéu chit in hoa nét dam, gian dong 1,5 lines, cin 1&

-S0 trang:

Tiéu luan dugc ddnh may (trong truong hop in: yéu ciu in trén mot mat giéy tréng
khd A4 (210x297mm), khéng qu4 10 tran , khong ké phu luc.

2.Yéu ciu vé viét tit

-Chi viét tit nhing tr, cum tr hodc thuit ngi duogc st dung nhiéu 1in trong bai (3

lan tr& [én), mang tinh pho bién va duoc thira nhan rong rai.

-Khong viét tit ¢ tén dé tai, tén céc chuong, muc va trong phfm muc luc, phe“m mo
dau va két ,luz_'i'n.

-Viéc trich dan tai li€u tham khao dva vao sb thi tu cua tai liéu trong danh muc taj
liéu tham khdo, duoc dat trong ngodc vudng, khi cin c6 ca sb trang, vi du: [1,
tr.68-78]. Pdi véi phén ndi dung duoc trich din ttr nhiéu tai liéu khac nhau, sd cia
tung tai liéu duoc dat doc lap trong tirng ngoic vudng, theo thir ty tang dan, vi du:
[1], [51, [9]. : WL

-X&p tai liéu tham khao theo tirng ngon ngi, tiéng Viét dau tién, roi dén cac ngon
ngit khéc (Anh, Nga.. o)

-Xép tai liéu tham khao theo thi tu ABC:

+ Tac gia ngudi nudce ngoai: xép thiy tw ABC theo ho.

+ Tac gid nguoi Viet Nam: xép thir tw ABC theo tén.

*+ Tai liéu khong ¢6 tac gia, coi tén co quan ban hanh nhu t4c gia va xép theo chit
dau cua co quan do (VD: Pang CoOng sén Viét Nam xép theo chir D).

-Banh s6 thi tu lién tuc cho toan bo tai liéu tham khao moi thir tiéng.

-Dinh dang trong danh muc taj liéu tham khao:

+ Trét tu trinh bay tai liéu tham khao la sdch, luan 4n, bao cdo: S thir tu, Tén tac

g1d (ndm cong bo), tén sach hodc bio céo, nha xudt ban, noi xuit ban. + Trat tu



trinh bay tai liéu tham khao 13 bai viét trong tap chi hodc sach: S thir tw. Tén tac
giad (nam cong bé), tén bai viét, tén tap chi hodc tén sach, tap, (sé), cac sb trang
dau va cubi ctia bai viét.

Do voi tai liéu co nguc“m tir Internet: S thir tw, té€n tac gid, tén bai, tén trang web
va duong dan, ngay cép nhét.

4. Miu 1am bai tiéu lufn, bai tap 16n

Nguoi hoc lam bai thi hinh thic tiéu luan theo mAu (kém theo hudng dan nay). Sép
dat tht tu: Trang bia trude (chu dé thi chinh 1a tén bai tiéu luan) — trang thong tin veé
sinh vién - trang ghi di€ém - ndi dung bai thi — Tai liéu tham khao (n€u co) trang cudi.
5. Luu y khac

- Nguoi hoc chi duge viét ho va tén, ma sinh vién, 16p, nganh dao tao...vao Phiéu
lam phach. Néu trong ndi dung tiéu luan c6 ho va tén, ma sinh vién, 16p ...va céc
ky hiéu riéng khéc, giang vién chdm 2 s& coi d6 1a mét hinh thire danh ddu bai va
bai do s€ bi xur Iy theo hinh thirc vi pham quy ché thi. :

- Nguoi hoc ddnh mdy bai thi, dit tén file: stt - 16p - ho tén sinh vién

(Vi du: 2- BDMK40- NGUYEN THANH CONG¥, (*) 2: s6 thir tur trong phiéu
diém danh; 16p Bién dao mua K40; ho tén SV),

- Nguoi hoc giri bai cho 16p trudng (nén file) giri v& dia chi email cia gidng vién
phu trach mén hoc:

Vi du: khaothi.skda202 [ @gmail.com

Cung chuyén (cc): trinh.thuyhuong8 1 @ email.com




TRUGONG DAIHQC SAN KHAU — BPIEN ANH HA NOI

(MAU BIA TRUGC)

TEN BAI TIEU LUAN

(Bai tiéu ludn két thic hoc phin)

Hocphan: ... ...
Giang viénphu trach = ...

M4 phach TR AP oo Détréng




Piém két ludn cua bai thi Chit ki x4c nhan ctiia CB chdm thi | Chir ki x4c nhan cta

Bing s6 Bang chit CB cham 1 CB cham 2 CB nhén bai thi

Trang nay sinh vién dong vao cuoi tiéu ludn (trang ké bia sau)




EL T R g RN e TSR T SRSy NP e D IR S

Sinh vién ki tén

Phiéu nay bang 1/2 to gidy A4 dé roi va ddt sau bia 1 — trén trang dau tién cia tiéu
ludn; hodc gitta giay guong(néu co) véi bia 1




Phy luc 5: Mdu dé thi trac nghiém két hop tw ludn va dap dn

TRUONG PAI HQC
SAN KHAU - PIEN ANH HA NOI PE THI KET THUC HQC PHAN
Khoa/ Trung tam....... HOCKY .... NAM HOC ......

D& s6: 0 (dé chin/é)

Thoi gian 1am bai: ................. pht (khong ké thoi gian phdt dé)
Déi twong thi: Pai hoc chinh quy
NOI DUNG PE THI
(D& thi gom ............. trang)

Phén 1: TRAC NGHIEM (sinh vién lua chon va viét vao gidy thi phwong 4n

tra 1o bang chii: A,B,C,D)

.............

............

Luu y: - Dé thi gdm .... trang gidy.

- Sinh vién dugc sir dung tai liéu (vin ban gidy)

-

Ha Noi, Ngay .... thang .... nam

KHOA/BQ MON DUYET PE GIANG VIEN RA PE
(Ky va ghi v ho tén, chirc danh) (Ky va ghi vé ho tén)



TRUONG PAI HQC

SAN KHAU - PIEN ANH HA NOI PAP AN PE THI KET THUC HP
Khoa/ Trung tam:........... HOCKY ... NAM HOQC ........
. {5 11 | n R,

Pé s6: 0 (dé chin/1é)

Thoi gian lam bai: ................ phtit (khéng ké thoi gian phat dé)
Péi twong thi: Pai hoc chinh quy
NOI DUNG BE THI VA PAP AN
(Dé thi va dap 4n gdm .. trang)
Phan 1: TRAC NGHIEM (sinh vién lya chon va viét vao gidy thi phuong 4n tra 1oi
béng chir: A,B,C,D) |

Lad ot
- A
F. .
65 .
H. .
& e
Dap an: Phan in chit ddm, mdi cdu 1 diém=...... diém (Cau 1:...; cu 2: ..

cau3:...;cau4: ...;caus:..)

Phan II. TU' LUAN (Sinh vién viét tir ...dén ..... tr vao gidy thi) (..... diém)...?

Goiy trd 1oi: ....

Phan III. LIEN HE (........ diém)

o ) . Ha Ngi, Ngay ... thang ... nam..........
KHOA/BQ MON DUYET DE GIANG VIEN RA PE
(Ky va ghi vo ho tén, chirc danh) (Ky va ghi ré ho tén)

Cén bo chiam thi s 1 Can b chiam thi s6 2
(ky, ghi r6 ho tén) (ky, ghi ro ho tén)



Phu luc 6: Mau Bién ban coi thi; xit Iy vi pham quy ché thi

BO VAN HOA, THE THAO VADU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAL HOC Djc l4p - Tw do - Hanh phiic
SAN KHAU - PIEN ANH HA NOI

BIEN BAN COI THI VA XU LY VI PHAM QUY CHE THI

HOQOC KY:
Ngay thi: /720

NAM HOQC: 20 - 20
. Phong thi:

L R SRR R DL SUUE UL SR < W

- Ho va tén can bo coi thi thu 1:

............................................................

-Hovaténcan bd coi thi thir 2: ...t e,

1. Thoi gian thi: Bat dau vao luc: ... b sns s anca Két thic vao luc:. ... iy
2. Hinh thite thi: Ty ludn O Tric nghiém [0 VAndiap O  Thuc hanh E}

3. Tinh trang d& thi (Bio mat, nhitng nhdm lAn, sai sét va cach xir 1y):

...................................................................................................

...................................................................................................

5. Danh sach sinh vién ving thi, dén muon khong cho thi, khong ndp bai thi:

i ; TINH TRANG GHI
TT HOQ VA TEN LOP (Viing, khong cho dur thi, khéng nép bai | CHU
1
6. Danh séch sinh vién vi pham quy ché thi
TT HOQ VA TEN LOP | VIPHAM XU LY CHU KI
; - CUA SV
1
g Thé’gg ké téng hop tinh hinh coi thi
S0 lugng sinh vién SO SV vi pham quy ché | S6SV | Tong
Tongso | Dy | Vang |Khién| Canh | .. hepi | Khong sobai | Ghicha
Sinhvién | thi | thi | trach | cao | "™ ™| nopbai | thi




